	Full NAme

Street Address

City, State Zip Code

	Phone 407 344 5080 • E-mail Address

	Education

	Month Year

      to

Present
Month Year

      to 

Present
	Valencia Community College                                   Kissimmee, FL
· Working towards AA degree
Professional And Technical High School                 Kissimmee, FL
· High School Diploma

· Honors Courses

	Month Year

      to

Present
	Technical Education Center Osceola                       Kissimmee, FL
· Tech Program
              

	Professional experience

	Month Year

      to

Month Year
	Company/Institution Name                                      City, State
· Job Title

· Responsibilities

	Skills

	
	· Bilingual (English/Spanish)

· Microsoft XP
· Type 45 words per minute accurately

	Certifications

	
	· A+

· Network+

· HVACR Helper

· Occupation Completion Point A – Title (Hours)

· Occupation Completion Point B – Title (Hours)

· Currently working on Occupation Completion Point C – Title (Hours)
· CPR

	memberships

	
	· SkillsUSA

· Religious Memberships

· Boy Scouts

· Fraternal Organizations

	Volunteer experience

	
	· Give Kids The World

· Habitat For Humanity

· Police Explorers

	Awards received

	
	· Florida Gold Seal Scholarship Recipient
· 1st Place Medalist in National Spelling Bee

	References


· Available upon request
Your resume must be one page long.





List skills learned in tech program








