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Head to the Valencia 
College website

Hit Login and Atlas



Make sure you have 
downloaded and linked 

the Microsoft 
Authenticator App to 

your account.
Follow the instructions 

on the article.



Log-in

@mail. 
valencia 
college. 

edu



Approve your 
sign in request 
on your mobile 

device.

After you put your password, 
it should prompt the 

Microsoft Authenticator if 
you linked it beforehand. If 

not, follow the instructions it 
prompts.

Click there if 
you can’t use 

your app



Choose an alternative 
option to verify your 

identity.



Once in Atlas, 
head to Courses



Once in Courses, head 
to Student Detail 

Schedule.



Hit the dropdown 
button to select the 
corresponding term.



Scroll down to find 
the correct term to 

work with.



Find the 
printing icon.



This is the reimaged 
Student Detailed 

Schedule that students 
will submit for 

approval from school 
counselor.

A banner will pop-up 
after you hit the 

print icon.



Prompt the printing 
feature on your 

computer by either
- right clicking on the

mouse
- or hit Crtl+P on the

keyboard.

Hit Print



Change the printer 
option to SAVE A 

PDF. This will 
prompt to save to 

your computer.

Save as PDF



Hit Save

Finish saving 
onto your 
computer.



They must assign the document name as: 
Student Name – Document Name – Student 

ID # - Season/Period and “Click Save”




