
KRONOS REQUEST PUNCH EDIT 

 

Today’s Date: ___________________________ 

Employee Name: _________________________________________ ID #: _________________________ 

Date for Punch Change: ____________________ 

Select Punch Request:   

Edit Punch   Add Missing Punch  Delete Punch 

Punch Type:     

Clock In   Clock Out 

NEW Time Punch Requested: _______________ 

Reason for Punch Edit Request: ___________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

 

Employee Signature: ___________________________ 

 

Date Processed: ___________________________  Processed By: ________________________________ 
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