THE SCHOOL DISTRICT OF OSCEOLA COUNTY, FLORIDA
TERMS SECURITY AUTHORIZATION / FINANCE & HUMAN RESOURCES ACCESS

*For STUDENT RECORDS authorization use form FC-210-1761 - Information Services Dep't. 407-870-4037

Employee Name: Position:
Last First

Existing User ID(s): Employee ID#:

Please check authorization(s) requested:

DNew DAddition DDeIetion DChange

Finance Please check authorization module(s):

|:|District (0SC) |:||nterna| (OIA)
Profile

FPRI |:|Administrator (Approve requisitions, amend budget, NO students records inquiry, approve leave)

FBKP |:| Bookkeeper (Requisitions, warehouse orders, work orders, amend budget)

FBKL |:| Bookkeeper (Requisitions, warehouse orders, work orders, amend budget, enter leave)

FBKD |:| Bookkeeper (Requisitions, warehouse orders, work orders, amend budget, interdepartment billing)
FSEC |:|Secretary (Requisitions, warehouse orders, work orders, OPS contracts)

FSEL |:|Secretary (Requisitions, warehouse orders, work orders, OPS contracts, enter leave)

FWOR |:|Custodian (Create work orders only)

FPRP |:| Property Records (Update property records of assigned facility only)

FINI |:|Inquiry Only
Other |:| Please Specify

Human Resources KRONOS
|:| Payroll - Secretary input |:| Food Service Managers
|:| Payroll - Administrator approval |:| Payroll Clerks
|:|Other-specify- |_|Other - specify -

Special Instructions (ie. person being replaced):

Administrator Name(printed) Administrator Signature

Date Facility # Facility Name
Submitted by

Completed forms should be scanned & sent to: Brenda Rivera Osorio, Finance (brenda.riveraosorio@osceolaschools.net)

(Do not send original. Keep for your files)

For Finance Use Only |_|Employee Portal (Payroll processing/approval)
USERIDs: Finance HR OIA KRONOS
Input Date: Time : Initial: HR Security List:
IS Notification Date: Time : Initial: Admin Notified:

Action Taken

An Equal Opportunity Agency FC-200-1987 (Rev. 06/14/21)
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