The School District of Osceola County, Florida

POSITION DESCRIPTION

POSITION TITLE: Assistant Activities Director (Assistant Athletic Director)
QUALIFICATIONS: 1. Bachelor’s Degree
2. A minimum of three years of successful teaching experience
preferred.
REPORTS TO: Principal
POSITION GOAL: The Assistant Activities (Athletic) Director has a broad degree of

responsibilities that will assist with supervising and coordinating all
extra-curricular activities and coaches. This position will also provide
assistance as a liaison between and among the principal, teacher,
parents, extra and co-curricular sponsors, student body, and members
of the community.

PERFORMANCE RESPONSIBILITIES:
1. To organize and maintain the school sponsored intramural program.
2. To assist the Principal/Athletic Director in administering School Board Rules.

3. To assist Principal/Athletic Director in adhering to all Florida High School Athletic Association
(FHSAA) Bylaws, Policies and Procedures.

4, To assist the Athletic Director with game contracts and student eligibility through the state issued
Athletic software platform.

5. To assist the Principal/Athletic Director in developing and administering extra-curricular programs.

6. To assist the Principal/Athletic Director in monitoring and evaluating all equipment and playing
surfaces to make recommendations for improvements.

7. To understand and comply with the district issued athletic handbook.

8. To perform other duties as assigned by the Principal.

TERMS OF EMPLOYMENT: Annual

EVALUATION: Performance in this position will be evaluated semi-annually by the
Principal
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	9.19.17 Special Board Meeting Agenda
	PRESENTATIONS
	Recognition of the students that achieved perfect scores on two  or more of the Spring 2017 FSA Assessments
	Proclamation of National Hispanic Heritage Month
	Proclamation - Suicide Prevention Awareness Month - September 2017

	1-ACTION ITEM - CONSENT
	2-HUMAN RESOURCES - CONSENT
	Approval of Personnel Agenda
	Personnel Agenda 09.19.17

	Approval of Fall Out-of-State Teacher Recruitment Plan

	2A-CHIEF OF STAFF FOR TEACHING, LEADING & LEARNING - CONSENT
	3-CURRICULUM & INSTRUCTION - CONSENT
	4-DEPUTY SUPERINTENDENT HUMAN SERVICES - CONSENT
	Hearing Officer Recommended Orders - CONFIDENTIAL

	5-BUSINESS & FINANCE - CONSENT
	Approve Various Donations to the School District of Osceola County, Florida in the amount of $12,880.01
	Donations 9.19.17

	Approve the Disposal and/or Sale of Non-Technology Surplus Property and Equipment for September 2017
	Non-Technology Surplus Property and Equipment - September 2017

	Approve the Disposal and/or Sale of Technology Surplus Property and Equipment for September 2017
	Technology Surplus Property and Equipment - September 2017


	6-INFORMATION AND TECHNOLOGY - CONSENT
	7-FACILITIES - CONSENT
	8-SCHOOL OPERATIONS - CONSENT
	Approve Application for Transportation Grant

	9-ITEMS REMOVED FROM TABLE AND FROM THE CONSENT AGENDA
	11-INFORMATION AGENDA ITEMS - NO BOARD ACTION REQUIRED
	Demonstration High School
	AdvancED Accreditation Engagement Review January 21-24, 2018
	Information Updating the Board on the Center for Employee Health
	Health & Life Insurance Trust Monthly Report

	1-CURRICULUM & INSTRUCTION - REGULAR
	Approval of Out-of-State Travel Requests
	Out-of-State Travel Requests 9.19.17

	Approval of Out-of-State Field Trip Requests
	Out-of-State Field Trip Requests 9.19.17

	Approve Articulation Agreement between School Board of Osceola County and Valencia College
	Contract Summary Sheet - Valencia College
	Dual Enrollment Articulation Agreement - Valencia College

	Approve contract between the Learning Sciences International, LLC and the School District of Osceola County
	Contract Summary Sheet - Learning Sciences International, LLC
	Services and License Agreement - Learning Sciences International, LLC


	2A-CHIEF OF STAFF FOR TEACHING, LEADING & LEARNING - REGULAR
	2-DEPUTY SUPERINTENDENT HUMAN SERVICES - REGULAR
	3-HUMAN RESOURCES - REGULAR
	Approval of Job Description Revision - Facilities Project Manager
	Revised Job Description - Facilities Project Manager 

	Approval of New Job Description- Assistant Activities Director (Assistant Athletic Director)
	New Job Description - Assistant Activities Director

	Approval of New Job Description - Senior Manager - Central Florida Education Ecosystem Database (CFEED)
	New Job Description - Senior Manager-CFEED

	Approval of New Job Description - Database Analyst
	New Job Description - Database Analyst


	4-BUSINESS & FINANCE - REGULAR
	Approve Agreement with Osceola Legislative Effort, Inc. Contract #C-18-0281-SM
	Contract Summary Sheet - Osceola Legislative Effort, Inc.
	Agreement - Osceola Legislative Effort, Inc.

	Approve Bid Award #SDOC-18-B-001-LH, Fresh Delivered Pizza
	Approve Bid Renewal #SDOC-17-B-030-LK, Lunchroom Supplies & Equipment for Warehouse Stock

	5-INFORMATION AND TECHNOLOGY - REGULAR
	Approve Amendment between the School District of Osceola County, FL and Renaissance Learning, Inc.
	Contract Summary Sheet - Renaissance Learning, Inc.
	Third Amendment to Agreement - Renaissance Learning, Inc.


	6-FACILITIES - REGULAR
	Approve Change Order No. 2 to the Guaranteed Maximum Price (GMP) Amendment No. 1 to the Continuing Service Construction Management Agreement with Wharton-Smith, Inc. for the Poinciana High School Space Reconfiguration Project for a Contract Decrease in the amount of ($23,934.04)
	Executive Summary - Change Order Approval - Wharton Smith, Inc.
	Change Order #2

	Approve Third Amendment to the Services Agreement with e-Builder, Inc.; 2-year term for a total cost of $206,000.00
	Third Amendment to Agreement - e-Builder, Inc.


	7-SCHOOL OPERATIONS - REGULAR
	8-SUPERINTENDENT'S RECOMMENDATION - REGULAR
	9-ATTORNEY'S REPORT-LEGAL ISSUES
	10-SUPERINTENDENT'S UPDATE
	11-UNFINISHED BUSINESS
	12-NEW BUSINESS
	13-BOARD COMMENTS AND COMMITTEE REPORTS




