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Section A.

ARTICLE I: RECOGNITION CLAUSE

Bargaining Unit Definition

The School Board of Osceola County, Florida, hereinafter called the “Board,”
recognizes The Osceola County Education Association - Education Staff
Professionals, affiliated with the National Education Association, the American
Federation of Teachers and the Florida Education Association, hereinafter called the
“Association,” as the exclusive bargaining representative for education staff
professionals in the School District known and designated as the School District of
Osceola County, Florida. In this Agreement, the education staff professionals shall
be defined as those employees included in the unit as certified by the Public
Employees Relations Commission (PERC) Case No. RC —2010-004 July 29, 2010:

Accounting Clerk-Finance, Accounting Clerk I, Accounting Clerk II, Attendance
Assistant/ Truancy Officer, Behavior Analysis Technician, Bookkeeper (Schools/
Dept.), Bookstore Merchandising Clerk, Buyer I, Campus Monitor, Child Development
Assoc. for COPE, Clerk I-Food Services, Clerk Typist, Clinic Aide for COPE,
Community Involvement — Oasis Assistant, Community Relations Specialist — Oasis,
Computer Lab Assistants, Computer Operator, Computer Routing Technician,
Computer Technician I, Contract Expeditor, COPE Child Care Specialist, Criminal
Justice Academy Specialist, Data Entry Operator, Data Quality Analyst, Data Quality
Analyst-Lead, Dispatcher, Extended Day Assistant, Extended Day Benefitted
Assistant, Extended Day Lead Assistant, Facilities Records Clerk, Family Services
Records Clerk, Fencing Specialist Driver, Field Trip Coordinator, Food Service
Computer Technician, FTE Specialist-Transportation, Fundraising Development
Specialist, Grants & Marketing Specialist, Health and Safety Technician, Healthcare
Assistant, Help Desk Operator, IEP Assistant, Instructional Technology Technician,
Instructional Technology Trainer, Interpreter, Inventory Controls Clerk, Inventory
Controls Lead, Judicial Liaison, Locksmith, Media Assistant, Mentor Advocate
Specialist, Network Specialist-Department, Network Specialist-School, Office
Assistant, Paraprofessional, Paraprofessional ESE, Pre- kindergarten ESE
Paraprofessional, Pre- kindergarten Liaison, Program Assistant, Programmer, Project
Intern Job Coach, Property Records Technician, Psychological Services Records
Technician, Purchasing Records Clerk, Receptionist, Records Clerk-Records
Management, Research Specialist, Safe Schools/ Healthy Student, Transition
Specialist, Safe Schools/ Healthy Student Community —Based Family Liaison, Safe
Schools/ Healthy Student Evaluation Data Assistant, Safe Schools/ Healthy Students
Schools-Board Family Assistant, Secretary |, Secretary Il, Senior Accounting Clerk,
Senior Buyer, Senior Work Order Clerk, Social Services Assistant, Student Advocate
Specialist, Student Placement Technician, Student Records Clerk, Student Services
Records Clerk, Student Support Specialist, Student Support Technician, Technical
Services Cataloger, Technology Production Specialist, Testing Specialist, Testing
Technician, Title | Migrant Recruiter, Title | Parent Liaison, Title Liaison, Voluntary
Pre-kindergartner Paraprofessional, Voluntary Prekindergarten Extended Day
Assistant, Voluntary Prekindergarten Lead Paraprofessional, Worker Order Clerk-
Transportation.
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Section B.

Recoghnition

The Association recognizes the Board as the duly constituted legislative body and
agrees to bargain collectively only with the chief executive officer of the Board or his
designee(s), and not with the individual members of the School Board. Any
procedural concerns of the parties will be directed to the respective chief negotiators
whenever practical.

Resumption of Negotiations - If either party should fail to ratify the tentative
agreement, that party shall notify the other within five (5) working days, shall inform
the other party to the extent possible of the reasons for rejection and shall confer with
the other party to arrange a date, time and place to resume negotiations within ten
(10) working days of such notice.

The Board recognizes the Association as the sole and exclusive bargaining
representative for the purpose of collective bargaining in regards to wages, hours and
all other terms and conditions of employment for all professional support personnel
employed by the Board at its facilities located in Osceola County, Florida as
determined by PERC. The Board agrees not to negotiate directly with employees,
rather than the Union. The Board further agrees not to negotiate or otherwise deal
with any other organization(s) purporting to represent bargaining unit employees
during the term of this Agreement. The employer shall not permit dues deduction for
another organization purporting to represent employees on these matters or negotiate
with an individual or a group of employees over wages, benefits, hours and other
terms and conditions of employment.

The Union agrees to negotiate directly with the designated Board negotiating team
and not with the individual members of the School Board. Any procedural concerns
of the parties will be directed to the respective chief negotiators whenever practicable.
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Section A.

Section B.

Section C.

ARTICLE ll: MISCELLANEOUS PROVISIONS

Dignity and Professional Ethics

The School Board and the bargaining unit employees agree that they will demonstrate
a professional attitude toward each other. Further, every employee of the School
District, both in and out of the bargaining unit, is expected to adhere to State Board
of Education Rule 6A-10.081 -- Principles of Professional Conduct for the Education
Profession of Florida.

Use of Cellular Phones, PDAs and Other Electronic Devices

The personal use of cellular phones, PDAs, and other electronic devices shall be
restricted to break times and lunch except for emergency situations. The use of such
devices should not impede the operations of the facility or the conduct of business.

Safety and Health Program

1. The Board shall be responsible for providing a safe work place for every
bargaining unit employee in compliance with all applicable state and federal laws.
Employees shall be responsible for complying with safety practices and
procedures for reporting, in writing, on the appropriate form to their supervisor and
the Office of Health and Safety, in accordance with established procedures, all
unsafe conditions, facilities or equipment of which he or she is aware. It shall be
the Office of Health and Safety’s responsibility in conjunction with the supervising
administrator to provide the employees with the training/ in-service on safety
practices and the forms to be used for reporting any unsafe conditions.
Employees will be compensated at their appropriate rate of pay for all time spent
during their regularly scheduled hours in mandatory training classes.

2. Employees shall not be required to work under conditions that the employee and/
or management reasonably believe are unsafe or hazardous, or would endanger
the employee’s health, safety, or well-being. In the event of a dispute between
the employee and management over what constitutes an unsafe or hazardous
condition, the conclusion of the District Health and Safety Specialist shall control,
and they shall be held accountable by State and Federal regulations.

3. Any employee who is required to administer medications and/ or medical care to
students shall be trained to do so either by a qualified medical professional
employed by the Board, or an outside qualified medical professional at the Board'’s
expense.

4. Employee Assault and/ or Battery

When an employee is assaulted or battered while in the line of duty, the work site
shall maintain a record of the incident. The work site shall provide a copy of all
District reports to the employee as soon as possible. It is the employee's right to
notify law enforcement and pursue charges as provided under Florida law.
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Section D.

Section E.

Section F.

Savings Clause

If any portion of this Agreement is held to be illegal, legally invalid, or unenforceable
by a court of competent jurisdiction, or by the decision of any authorized governmental
agency, then that provision shall be deleted from this Agreement to the extent that it
violates the law. The remaining provisions of this Agreement shall remain in full force
and effect for the duration of this Agreement to the extent they may be implemented
without the deleted items. By mutual agreement, the deleted provisions as well as
any other provision so affected by the deletion shall be renegotiated within thirty (30)
days or the parties may mutually agree to deal with the matter in subsequent
negotiations.

Children

Employees shall have the right to place their children at the school where the
employee works, so long as the school has available space and the child is properly
suited for the school, using usual criteria such as grade levels and programs offered
and as long as he or she meets the student assignment guidelines, including out of
county and out of zone admission policies, and administrative procedures as outlined
in School Board Rule 5.20, Student Assignment, as adopted by the Osceola County
School Board. The Board will not provide special transportation, nor shall it be
responsible for before and after school hours in such cases.

Employee Dress

Employees should be generally neat in appearance, grooming, and dress. Employee
dress should not interfere with the working environment or present safety concerns.
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Section G.

Section H.

Section I.

Indemnity

In any case, where a bargaining unit employee is charged with a civil or criminal action
arising out of, and in the course of, assigned duties and responsibilities, that employee
may request that the Board provide legal services. In any case where the employee
pleads guilty or nolo contendere or is found guilty of any such action, the employee
shall reimburse the Board for any legal services which the Board may have supplied
pursuant to this section. If the Board declines to provide legal services in response
to the employee’s request, and the employee is subsequently found not guilty or not
civilly liable, the employee may renew his/ her request and a recommendation shall
be made to the Board for payment of the reasonable cost of legal services, and the
Board shall reconsider such request previously declined. The selection of the
attorney shall be mutually agreed upon by the employee and the Board.

Safety Shoes

All Education Support Professionals bargaining unit employees working in the
Maintenance Department who are required to wear hard-toed safety shoes will
receive an annual safety shoe payment of $100 or in an amount no less than the
safety shoe payment for employees within the Teamsters bargaining unit and the
terms of their respective collective bargaining agreement, whichever amount is
greater. All safety shoes must meet OSHA standards.

Testing Provisions

Employees who are certified Florida educators may be sought first to administer state
or District tests. After certified Florida educators are sought, then volunteers among
professional support staff employees may be sought, and administrators may select
which volunteers shall administer state or District tests. However, professional
support staff employees shall not be required to administer state or District tests
unless they have been trained in the test administration procedures for the test.
Training in test administration procedures shall occur either online or in person during
the employee’s contractual workday. The District and school shall develop and
communicate procedures for employees to follow in the event of computer
malfunctions, and these procedures shall be part of the training.

If the school principal or designee assigns a professional support staff employee (e.g.,
technology specialist, etc.) to provide technical support for computerized testing, then
that employee shall not be required to administer any tests during the same timeframe
that technical support is assigned.
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Section J. Uniforms

All Education Support Professionals bargaining unit employees working as Campus
Monitors shall be required to wear clearly identifiable uniforms as described below:

e Campus monitors shall receive six (6) uniforms (e.g., shirts) annually that shall
be provided by the School District's School Operations Department.

e Campus monitors shall be responsible for laundering their own uniforms (e.g.,
shirts).

e The employee’s supervising administrator shall determine whether uniforms are

damaged, and damaged uniforms shall be repaired or replaced on an individual
basis at no cost to the employee.
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Section A.

Section B.

Section C.

ARTICLE lll: MANAGEMENT RIGHTS

Standard of Service

It is the right of the public employer to determine unilaterally the purpose of each of
its constituent agencies, set standards of service to be offered, and exercise control
and discretion over its organization and operations. It is also the right of the public
employer to direct its employees, take disciplinary action for proper cause, and relieve
its employees from duty because of lack of work or for other legitimate reasons,
provided, however, that the exercise of such rights shall not preclude employees or
their representatives from raising grievances, should decisions on the above matters
have the practical consequences of violating the terms and conditions of any
collective bargaining agreements in force, or civil or career service regulations.

Authority of the Contract

The parties acknowledge that during the negotiations that resulted in this Agreement,
each had the unlimited right to make demands and proposals with respect to any
subject or matter not removed by law from the area of collective bargaining.

Committees

Throughout this Agreement, unless otherwise stated wherever it is provided that joint
committee shall be formed, the following rules of probation shall apply.

1. The Union shall be permitted up to two (2) employee representatives on the
following committees: Professional Support Staff Inservice Committee, District
Insurance Committee, and District Safety Committee.

2. Should the District establish Committees directly affecting the Bargaining Unit,
union representation shall be permitted on said committees.

3. Committee meetings are open to the public, though only committee members
shall have voice and vote in the meetings.

4, Committee members shall not be paid for time spent at committee meetings,
unless such meetings are held during the employees regularly scheduled work
hours.

5. Committees shall prepare and distribute reports of findings and

recommendations, in accordance with Florida Public Records Law.
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Section D.

No Strike/ No Lockout

The Union agrees that during the term of this agreement neither it nor its members
shall participate in a strike against the Board by instigating, encouraging, or
supporting in any manner a strike. “Strike” means the concerted failure of employees
to report for duty; the concerted absence of employees from their positions; the
concerted stoppage of work by employees; the concerted submission of resignations
by employees; the concerted abstinence in whole or in part by any group of
employees from the full and faithful performance of the duties of employment for the
purpose of inducing, influencing, condoning or coercing a change in the terms and
conditions of employment or the rights, privileges or obligations of public employment,
or participating in a deliberate and concerted course of conduct which adversely
affects the services of the Board; the concerted failure of employees to report for work
after the expiration of this Agreement; and picketing in furtherance of a work
stoppage. The term “strike” is not to be construed as participation in legitimate political
activity.
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Section A.

Section B.

ARTICLE IV: ASSOCIATION RIGHTS

Access Rights

The Association and its representatives shall have the right to the use of the school
buildings for meetings provided that a written request has been made to the school
principal for scheduling purposes. Representatives must be accompanied by a
member of the Association. If any special non-instructional personnel services are
necessary over and above their normal services because of such meetings, the
Association shall be billed for any actual costs of such services, including any
applicable overtime pay expended.

The Board shall notify the Association prior to the adoption by the School Board of
new changes in Board policy in order that the Association will have the opportunity
for input on said matters.

Posting of Notices

The Association shall be allowed to provide a bulletin board in each school for its use,
provided that it shall not cover over nine (9) square feet of space, and the location of
such bulletin board shall be mutually agreed upon between the Association and the
principal.

The Association shall have exclusive right to post notices of activities and matters of
Association concern on designated bulletin boards. The Association shall have the
right to use employee mailboxes for communications to employees. The Association
shall have exclusive right to post/ manage notices of activities and matters of
Association concern on a designated electronic folder. The electronic folder shall be
visible on each individual employee’s district provided email account. The Board
reserves the right to discontinue the electronic folder for just cause. District
administrative staff may monitor items posted on either a bulletin Board or the
electronic folder for content. The following procedures shall be followed should the
Administration have concerns about the content of an item:

1. The Administration shall immediately notify the Association and cite for reasons
and rationale for such concerns.

2. Following review of the posted item and discussion of the concerns, the
Association shall determine whether or not to remove the item.

3. In the event that Association fails to respond or declines to remove the item,
then the District may remove the item for just cause. The District recognizes that
the Association’s right to communicate with its members is not to be abridged
and/ or interfered with in any way except as outlined above.
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Section C.

Section D.

Section E.

Information and Reports

1. The Board agrees to furnish copies of any Board-related public documents

reasonably requested by the Association at the cost established in the Xerox
printing schedule, "Outside Copying-In-School personnel.” The term "In School
Personnel" shall be applicable only to Xerox printing. The Board further agrees
to provide the Association electronic access to public documents in connection
with Board meetings, including access to the Board agenda and supplemental
packet, (excluding employee application and reference forms). In addition, the
Board shall provide the Association access to all public records not exempted by
Florida Statutes within a reasonable timeframe of such request. The School
Board directory will be supplied to the Association electronically without cost no
later than ten (10) days following the first employees’ payday.

The Board will provide the Association with the names and addresses of all new
bargaining unit employees and all retiring bargaining unit annually.

Membership Identification

No employee shall be prevented from wearing pins or other identification of
membership in the Association or its affiliates.

Time for Official Duties

1. Members serving as the official representative of the Association on District

committees, task forces, attending District meetings, or insurance meetings, or
when acting as a representative of the Association at their worksite shall be
considered on duty leave.

Duly authorized representatives of the Association and its respective affiliates
shall be permitted to transact official Association business on school property
during the times defined below:

a. Lunch periods.
b. Time before and after student day.

c. If the representative is not employed by the school, upon arrival at the
school, he/ she shall first report to the principal’s office for the purpose of
making such arrangements as the principal or his designee deems
necessary to avoid interference with the school program or with employee
assignments.

d. The supervisor shall facilitate the visit by providing a reasonable place for
the Association representative to confer with employees.
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Section F.

Section G.

Payroll Dues Deduction

1. The Board shall deduct from the pay of each ESP all membership dues of the
Osceola County Education Association, provided that at the time of such
deduction there is, in the possession of the Board, a valid written authorization for
dues deduction executed by the employees.

2. Priorto July 1, the Association will notify the District of the specific amount of dues
deduction. Such dues shall remain constant for the fiscal year (July 1 to June 30).

3. Any ESP may authorize dues deduction by presenting an authorization card to
the Board. The amount deducted will be as listed on the authorization until such
authorization is modified or revoked by the employee.

4. Authorization for dues deduction shall be in force until revoked in writing by the
member to the Board and the Association. The revocable authorization for dues
deduction will be effective thirty (30) working days from the date the written
request is received by the Board.

5. All dues deduction by the Board shall be remitted to the individual designated in
writing by the President of the Association within 5 working days of the deduction.

6. The Association shall indemnify and save harmless the Board from all claims,
demands, suits, and costs, including reasonable attorney’s fees, incurred in
connection with the administration of this item, provided the Board acts in
compliance with its dues deduction obligations.

7. The Board will not collect any fines, penalties, or non-uniform assessments on
behalf of the Association.

8. The Association will not be assessed a service charge for cost incurred by the
Board in order to provide any dues deduction requested by the Association
pursuant to Florida Statutes.

9. Electronic Reporting: The Board agrees to provide to the Association the dues
deduction information in an electronic format.

Conference Days

The Board will establish days with pay per year for the Association to use for annual
conferences, based on 4.5% of the OCEA Education Support Professional
membership on June 1 of each year. Any fraction will be rounded up to the next whole
number. Withdrawal of days shall be by notification from the Association President
to the Superintendent or his designated representative at least five (5) working days
(except in cases of emergency) in advance of the leave. The Association shall
provide at least fifteen (15) working days’ notice when submitting a request for the
release of three (3) or more employees from a single site or more than ten (10) district-
wide. Notification shall include the names of the employees to be granted leave and
the conference being attended. Except in cases of emergency, no substitutions may
be made later than five (5) working days prior to the effective date of leave. Each
employee for whom leave is to be granted shall apply to his/ her respective principal
in accordance with the same five (5) working day time limit.
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Section A.

Section B.

Section C.

Section D.

Section E.

ARTICLE V: EMPLOYEE RIGHTS

Right to Engage in Activities

Employees shall have the right to engage in concerted activities not prohibited by law.
Employees shall have the entire liberty of political action when not engaged in their
employment, provided such action is within the laws of the United States of America
and the State of Florida. Employees shall be entirely free from political domination or
coercion or the pretended necessity of making political contributions of money, other
things of value, or engaging in any political work or activity against their wishes under
the assumption that failure to do so will in any way affect their status as employees of
the School Board.

Employee Privacy Rights

The Board agrees that the private and personal lives of any employee, including
additional employment, are not within the appropriate concern or attention of the
Board except as such conduct that occurs outside the workplace impacts upon work.

Physical Examinations

The cost of any physical examination taken by an employee at the direction of the
Board, except that which is a prerequisite for employment, shall be borne by the
Board. The Board shall provide a list of three doctors from which the employee shall
choose one.

Fingerprinting

Sections 1012.32(3), and 1012.465, FS require that all employees shall be subject to
a level 2 criminal background check every five (5) years. The School District shall
pay the cost of re-fingerprinting employees, storing employees’ fingerprints in the
FDLE database, and for conducting a level 2 background check every five (5) years
for each person who is required to meet level 2 screening requirements.

Board Reimbursement

The Board shall reimburse employees for damage to clothing, dentures, eyeglasses,
prosthetic devices, or artificial limbs where such damage occurs as a result of:

1. breaking up a fight
2. protecting students or other employee(s) from physical harm or injury

3. assault and/ or battery occurring on him/ her suffered in the course of the legal
performance of his/ her assigned duties.

Such reimbursement shall not exceed the replacement cost nor be paid when the
above loss is reimbursable from other sources.

Employees will be reimbursed for any out of pocket expenses, up to a maximum of
$500.00 employee deductible, due to vandalism to their personal vehicle occurring on
school district property, provided such loss is not covered by personal insurance or
reimbursed from other sources. Cases of vandalism shall be reported to an
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Section F.

administrator as soon as the damage is discovered. If an administrator requests a
police report, the employee shall comply. Every effort will be made to reimburse
employees within sixty days of submitting the required paperwork.

Primary Assignment

Any bargaining unit employee will be informed in writing of any major change in his/
her assigned job description for the next year no later than five (5) days before the
end of the student school year. Changes shall not be made in an arbitrary or
capricious manner. Subsequent changes identified and necessary due to changes in
student needs or staff will also be done in writing promptly to the employee by his/
her Principal/ Supervisor. Employees may request and will be notified of the changes
that require any alteration in an assigned job description in a timely manner.

Employees who are assigned to act in the role and capacity of another employee
during another employee’s absence for two (2) weeks or more shall not be subject to
either progressive discipline or adverse impact on the employee’s final summative
evaluation for incomplete work tasks for the position for which the employee is
originally hired during the time the employee assists in the second role.

Where feasible, administrators shall continue to rotate the assignment of other duties
among employees on an equitable basis and in a manner that is not arbitrary and
capricious. Notwithstanding the first statement in this paragraph, both parties agree
that administrators may assign other work duties in order to achieve the School
District’s Strategic Plan goals.
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ARTICLE VI: NEGOTIATIONS

Section A. Ground Rules

1.

Each party shall select its own team members, and at each bargaining session,
each team shall possess all authority necessary to propose, counter propose, and
tentatively agree to proposals or counter proposals subject to final ratification by
the Board or Association membership as is applicable.

The parties shall mutually agree on the location for all negotiation sessions. The
date and time for the next session will be established mutually no later than at the
end of each session. Times for bargaining sessions will be mutually agreed upon
by both parties.

All tentative agreements shall be signed by the chief negotiator or designee for
each team. Each team shall be responsible for the maintenance of such records.
Either party may, if it so chooses, utilize the services of outside consultants to
assist in the negotiations.

If the negotiations described in this section reach impasse, the procedures as set
forth in the Chapter 447, Florida Statutes shall apply. At the request of both
parties, a mediator may be appointed subject to PERC guidelines. Subsequent
to reaching impasse the parties may mutually agree, but are not required, to
continue negotiations in an effort to reach further tentative agreements.

There shall be two officially signed copies of any collective bargaining agreement.
One copy shall be retained by the Board and one by the Union.

Resumption of Negotiations - If either party should fail to ratify the tentative
agreement, that party shall notify the other within a reasonable period of time, and
shall inform the other party to the extent possible of the reasons for rejection and
shall confer with the other party to arrange a date, time and place to resume
negotiations within ten (10) working days of such notice.

Section B.  Permissive Reopenings

Either party may ask to reopen negotiations at any time on any item, but negotiations
shall only be reopened by mutual agreement and then only on those subjects that are
mutually agreed upon.

Section C.  Scheduled Reopenings

Negotiations shall be reopened annually at the request of the Association or the
Board, not sooner than March 1 of each year. Negotiations will be limited to changes
in wages, benefits, and no more than four (4) non-monetary issues from each party.
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Section D. Publication of Contract

Within 45 days of ratification of this agreement and approval of the final draft of the
document by the Association, the Board, at its expense, shall print annually fifty (50)
copies of this Agreement for the Association for their distribution. The contract or any
amendment shall be available online within fourteen (14) days of ratification and
approval of the final draft of the document by the Association. Additional copies shall
be made available at the then current printing cost.

Revised: May 04, 2021 Page 19 of 106



Section A.

Section B.

ARTICLE VII: GRIEVANCE PROCEDURE

Grievance

Grievance - Any claim by a bargaining unit employee or a group of bargaining unit
employees that there has been a violation, misinterpretation, or misapplication of a
provision of this Agreement.

Grievant - Any bargaining unit employee or group of employees, as defined in the
bargaining unit description set forth in the PERC certification, filing a grievance and
the Association with the right to file grievances limited to class actions and Association
rights of representation as provided in this Contract.

Written Grievance - a statement which apprises the Board representative of the nature
of the grievance which contains at least: (1) a reasonable description of the grievance
and the facts upon which it is based; (2) the specific Articles and clauses claimed to
have been violated; (3) the date or dates upon which the alleged violation took place;
(4) the remedy or correction requested; and (5) the signature of the grieving party or
their representative.

General Provisions

Both parties encourage employees and administrators to arrive at a satisfactory
resolution in accordance with this agreement of any grievance on an informal basis
directly with each other. When resolution cannot be reached, the parties may resort
to the more formal procedures stated herein in an effort to resolve the grievance and
preserve good morale.

Administrative Channel —
1) Principal or other supervisor
(2) Chief Human Resource Officer
3) Superintendent or Designee
1. Unit employees shall have the right to call upon any representative(s) to aid and
assist in any level(s) of the grievance procedure. The grievant, his representative,
and the Association shall have the right to be present at any and all levels.
2. Unit employees shall have the right to have all documents, communications, and
records dealing with the processing of the grievance kept separately from the

personnel file of the grievant.

3. No reprisals of any kind shall be taken against any participant in the grievance
procedure by reason of such participation.

4. The number of days of each level shall be considered a maximum except when
extended in writing by mutual consent.

5. If the grievant does not file a grievance within fifteen (15) days after the act or
condition on which the grievance is based, is known or should have known, the
right to grieve such act or condition shall be considered waived.
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6.

10.

Failure of the grievant to appeal a decision to the next level of the grievance
procedure within five (5) days of receipt of the decision shall be deemed to be
acceptance of the decision rendered at that level.

Failure at any step in this grievance procedure to communicate the decision on a
grievance within the specified time period shall permit the grievant to appeal to
the next level in this procedure.

All meetings or conferences at Level | of the grievance procedure may be held
during the regular bargaining unit employee workday at a time mutually agreed
upon by the parties. All meetings at and after Level Il of the grievance procedure
shall be held after the regular employee workday, unless by mutual agreement of
the parties, the meetings can be scheduled during the employee workday.

Nothing in this grievance procedure shall be interpreted as to limit or waive any
rights or privileges granted to employees or the Association by Florida Statutes.

Association representatives will be entitled to inspect non-confidential data
relevant to a grievance, and may request and receive copies thereof without
charge up to a maximum of a total of ten (10) copies per grievance. Additional
copies will be provided at cost.

Section C.  Procedure for Resolving Grievances

1.

Level | - The grievant will discuss the grievance with the principal or other
supervisor except that Association or class action grievances may be filed directly
with the Superintendent. In the discussion, the employee shall advise the
administrator of the particular section(s) of the Contract the employee believes
was (were) violated, and how they allegedly were violated. The administrator shall
verbally respond to the grievant within five workdays of the meeting, and include
an explanation as to why the administrator believes the contract was not violated.

Level Il - If the grievant is not satisfied with the verbal disposition of the grievance
at Level I, or if no decision has been rendered within five (5) days, then the
grievant may file a written “Statement of Grievance” on a form provided by the
Superintendent and available at each school, with the Chief of Human Resources.

Level Il - If the grievant is not satisfied with the disposition of the grievance at
Level Il, or if no decision has been rendered in writing within five (5) days, then
the grievant may file a written “Statement of Grievance” with the Superintendent.
The Superintendent may at his/ her discretion have his/ her designee review and
render a decision.

If the grievance is not settled at Level I, or no decision is received in writing within
ten (10) days, it may be submitted for arbitration by the Association within twenty
(20) days.

When an arbitration hearing is held, participating unit employees shall be given
released time to attend the hearing.

The Federal Mediation and Conciliation Service (FMCS) will be requested to
submit a panel of five (5) arbitrators from which the parties shall mutually select

Revised: May 04, 2021 Page 21 of 106



the arbitrator. If the arbitrator is unable to serve or the parties mutually agree that
no person on the panel is suitable, the Federal Mediation and Conciliation Service
(FMCS) shall appoint the arbitrator. Both parties agree to abide by the Voluntary
Rules of the Federal Mediation and Conciliation Service (FMCS). The arbitrator
shall not have the power to add to, subtract from, modify, or alter the terms of this
Contract.

7. The parties shall share equally the arbitrator's fees and expenses.

8. The decision of the arbitrator shall be final and binding as set forth in Florida
Statutes Chapter 447.
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Section A.

ARTICLE VIII: PERSONNEL FILE ACCESS AND SECURITY

Privacy and Personnel Files

1.

The Board shall comply in all respects with current state and federal laws
concerning public school system employee personnel files. The term “personnel
files” refers to all records, information, data or materials, which are maintained by
the School Board anywhere (including the work site file), which are uniquely
applicable to that employee, whether maintained in one or more location. All files
maintained on employees shall be confidential except as provided in School
Board rules or Florida Statutes. Items may not be placed in an employee’s
personnel file unless the item has been made known to the employee pursuant to
Section 1012.31, Florida Statutes.

An employee, or his Association designee authorized in writing, shall have the
right, upon request, to review all documents contained in his own official personnel
file and in the files maintained by a principal or work site administrator, whether or
not such documents are subject to public disclosure under state law. The sole
exception shall be records, which are expressly restricted from disclosure by law.
The employee must make an appointment with the Human Resources
Department, the school principal or work site administrator, as the case may be,
in order that a managerial employee will be present when the employee’s file is
inspected.

A Union representative shall receive one copy of any document in an employee’s
personnel file if either:

a. the employee has given the Union written consent to review the file;

b. review of the file is pertinent to the Union’s role in enforcing this Agreement.
All documents used for investigations remain confidential as prescribed by
state law.

An employee shall receive one copy of any document in his own personnel file
upon request to the Human Resources Department.

No anonymous letters or materials shall be placed in the personnel file. Materials,
which are derogatory to an employee, may be placed in a personnel file only if
they pertain to work performance, or other matters that may be reason for
discipline, suspension, or dismissal. Such material must be reduced to writing
within forty-five (45) days and signed by a person competent to know the facts or
make the judgment. Additional material may be added to clarify or simplify as
needed. A copy of all such materials to be placed in the personnel file shall be
provided to the employee either:

a. by certified mail, return receipt requested to his/ her address of record; or

b. by personal delivery to the employee (employee’s signature on a copy of the
materials signifies receipt only); or

c. by a personal delivery to the employee with a statement by a hon- bargaining
unit witness certifying personal delivery to the employee.
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6. An employee may have information placed in their file that pertains to their job
performance, attitude, skills, or qualifications by submitting it to the Human
Resources Department.

7. The employee has the right to answer in writing any such material in the personnel
file within ten (10) working days after receipt.
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ARTICLE I1X: RIGHT OF REPRESENTATION

If an employee has a reasonable belief that discipline or discharge may result from what he/
she says, the employee has the right to request Union representation. Employees may
request three (3) working days to contact and obtain representation for the meeting.
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Section A.

Section B.

ARTICLE X: EMPLOYEE DISCIPLINE AND DISMISSAL

Discipline

A regular status employee may be disciplined and/ or discharged for just cause. Each
situation will be treated on an individual basis.

Progressive Discipline

Should it become necessary to discipline an employee, it is the District's intent to do
so consistent with the concept of progressive discipline except in those instances
where infractions are of such a serious nature and do not warrant progressive
discipline. This process includes as many as five (5) steps. Employees covered by
this agreement may be disciplined for just cause in the following ways:

1.

Informal contact (site record) - Initial minor infractions, irregularities or deficiencies
shall first be privately brought to the employee’s attention by the supervising
administrator.

Verbal warning (site record) - If the conduct persists, the supervising administrator
shall speak with the employee in private to issue a verbal warning. The
supervising administrator shall inform the employee of the basis for the verbal
warning and, where appropriate, the steps the employee must take to prevent
further disciplinary action. Written notation of the verbal warning shall be placed
in the employee’s personnel file. This notation shall not be used as the basis for
further progressive discipline if no other disciplinary action occurs within twelve
(12) months from the date of said warning. A performance improvement plan may
be implemented at this step of the progressive disciplinary process.

Written Reprimand (district record) - If the conduct continues, a written reprimand
may be given to an employee. The written warning shall be dated and signed by
the supervising administrator and shall include a complete description of the
incident or problem, referring to specific times, dates, locations, personnel
involved and rules violated. The written warning shall also describe the steps the
employee must take to prevent further disciplinary action from occurring. The
employee will be notified that further problems may result in more severe
disciplinary action up to and including discharge. The written warning shall be
given to the employee in private. The employee shall sign the original reprimand,
which will not necessarily imply that the employee agrees with the contents of the
written warning, but only that the employee received it. The written warning shall
not be used as the basis for further progressive discipline if no other disciplinary
action occurs within twelve (12) months from the date of the written warning.
Performance Improvement Plan should be considered at this step of the
progressive disciplinary process.
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Section C.

Section D.

Section E.

4. Suspension With/ Without Pay - The Superintendent has the authority to suspend
employees with pay, or without pay upon recommendation to the Board. A notice
of suspension shall be issued to the employee in writing, dated, and signed by the
Superintendent.  The written notice shall contain a reasonably complete
explanation of the conduct or performance that is the reason for the suspension
and the steps the employee must take to prevent further disciplinary action.

5. Demotion, involuntary transfer, or termination - In those situations where the
progressive disciplinary steps have not resulted in modification of the identified
behavior, or where the employee commits a serious infraction, the employee may
be demoted, involuntarily transferred or terminated from employment. A
termination must be made by recommendation of the Superintendent to the
Board.

Reprimand - Privacy
All disciplinary actions shall be done in private.
Complaints Against Employees

When an allegation of wrongdoing or a complaint against an employee is investigated,
the employee shall be notified of the specific nature of the complaint, the name of the
person making the allegation, and shall have the opportunity to seek representation
prior to any investigatory meeting. The employee shall have an opportunity to
respond to the allegations or complaint during the investigation. In a meeting for the
record from which the employee believes that discipline may follow, the employee
may request representation. When a request for representation has been made, no
such meeting shall take place until a representative shall have the opportunity to be
present. The employee may request three (3) working days to contact or obtain
representation. An extension may be granted upon mutual agreement of the parties.
The employee shall have the opportunity to provide rebuttal testimony,
documentation, and witnesses prior to completion of the investigation. Upon
conclusion of the investigation, the employee and his/ her representative shall be
provided a copy of the written investigatory report. The employee shall be entitled to
a pre-disciplinary hearing with the Chief Human Resource Officer or his designee to
offer rebuttal testimony and documentation. Following the pre-disciplinary hearing
the Chief Human Resource Officer may require further investigation, evidence or any
material he/ she deems necessary to conclude the investigation. The employee shall
have the right to submit any additional information or statements following the pre-
disciplinary hearing. At the close of the investigation, the Chief Human Resource
Officer shall make a recommendation to the Superintendent for cause or no cause.
No disciplinary action, including loss of pay or benefits shall be levied against an
employee until such time as the Superintendent renders his decision.

Investigations
Investigations conducted by the District shall normally be concluded within forty (40)

workdays. The District shall notify the Association-ESP of any investigation extended
beyond the forty (40) days. The reasons for the extension will be stated in writing.
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Section F.

Section G.

Section H.

Section I.

Section J.

Section K.

Representation

An employee will be afforded the opportunity to have union representation during the
disciplinary process including the issuance of verbal and written discipline.

Hand Delivery

A copy of a written reprimand will be hand delivered to the employee by the
management representative responsible for the reprimand. The employee’s
signature indicates receipt only, not agreement.

Absent - Mail

If any employee who is to receive a letter of instruction or written reprimand is absent
from work or cannot be located, a copy will be mailed to his/ her last known address
by certified mail, return receipt requested.

Unverifiable/ Anonymous

No verbal warning, letter of instruction, reprimand, suspension (with or without pay),
demotion, involuntary transfer, or termination shall be issued based on unverifiable
and/ or anonymous information or complaints.

Administrative Leave With Pay
Administrative Leave with Pay is not considered disciplinary action.
Suspension or Reassignment Pending Investigation of Misconduct

1. Conduct on Duty. An employee may be suspended when his/ her inappropriate
behavior is so serious that immediate removal from the work place is necessary.
The employee shall be required to leave school district property pending
investigation and the period of suspension shall be without pay. A suspended
employee may not be permitted to work on his/ her normal day(s) off, nor take
paid leave time, nor make up the time by working overtime in lieu of a payroll
deduction for the period of suspension. Some examples would be theft, gross
insubordination, threat of violent action, destruction of district property, and
violation of the School Board Drug Free Workplace Policies. When an
investigation has been completed, the appropriate disciplinary step, if any, will be
applied.

2. Suspension with or without pay will be consistent with School Board policy.
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Section A.

ARTICLE XI: PROBATIONARY PERIOD AND CONTRACT STATUS

Probationary Period

1. Beginning July 1, 2011, all newly hired Educational Support employees will be

placed on a one year probationary status during which time the employee may be
terminated without cause and without breach of contract. Termination of a
probationary employee shall not be subject to the grievance procedure.
Probationary contract means an employment contract for a period of one school
year awarded to an employee upon initial employment in the school district. For
the purposes of this article, one school year is defined as the completion of the
number of workdays for the position (for example, 254 workdays for a 254 day
position, 180 days for a 180 day position). Employees hired after December 31
will be offered a short term contract only and, if rehired the following year, shall
complete an entire year probationary period.

A probationary contract may not be awarded more than once to the same
employee unless the employee was rehired after a break in service for which
authorized leave was not granted. A probationary contract shall be awarded
regardless of previous employment in another school district or state.

Probationary employees who serve the entire probationary period shall be given
a minimum of two assessments during the year.

During the probationary period, employees will enjoy all rights and responsibilities
guaranteed by this Agreement, except the right to grieve, arbitrate, or appeal a
probationary termination. Probationary employees shall be entitled to health
benefits and vacation accruals, if applicable, the first day of the month following
ninety (90) calendar days of continuous employment.

If an employee who has been employed by the District for more than one year,
transfers into a position within the ESP bargaining unit, they will serve a ninety
(90) day probationary period. If an employee, who has not been continuously
employed with the district for more than one year, transfers to a position in the
ESP unit, they too will serve a ninety (90) day probation period or their probation
period that ends at the completion of one year from their continuous employment
date, whichever is greater. During this probationary period, if the employee is not
performing satisfactorily, the employee is given the opportunity to return to the
previous position if it exists and is available. If the position fails to exist or is
available, a similar one will be offered. If the employee refuses the position, then
this will be considered a voluntary resignation. If returned to a previous level, the
employment status at that level will be retained.
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Section B. Contract Status

Upon successful completion of the one year probationary contract, the District may
award a regular employment contract to the employee if:

1.

the employee has been recommended by the Superintendent for reemployment
and it is approved by the School Board

the employee has not received two consecutive annual performance evaluation
ratings of unsatisfactory, two unsatisfactory annual performance evaluations
within a three-year period, or three annual performance ratings of needs
improvement or a combination of needs improvement and unsatisfactory.

Any regular Educational Support employee may be suspended or dismissed at
any time during the term of the contract for just cause.

The regular contract shall be effective at the beginning of the school fiscal year
following the completion of all of requirements.

A regular contract shall be renewed each year unless the Superintendent after
receiving recommendations from the supervising administrator charges the
employee with unsatisfactory performance and notifies the employee of
unsatisfactory performance. If the employee’s final annual assessment is
unsatisfactory, the employee will be placed on a Performance Improvement Plan
(PIP), if the employee fails to meet the required performance objective(s), the
employee will be placed on performance probation for a period of ninety (90) days.

The following procedures shall be followed for regular contract employees placed
on performance probation for unsatisfactory performance:

a. The Superintendent will be notified of the employees’ failure to meet the
required performance objective(s) and the supervising administrator’s
intention to place the employee on Performance Probation for Unsatisfactory
Performance.

b. The employee will be placed on another Performance Improvement Plan
(PIP), which will include training, spaced reviews with performance update
conferences and strategies for improved performance.

c. The employee is to be observed and apprised regularly of plan progress
(review sessions shall be no more than thirty (30) days apart).

d. Within fourteen (14) days after the close of the ninety (90) day period, the
evaluator must assess the employee formally, determine if deficiencies have
been corrected, and notify the Superintendent.

e. Within fourteen (14) days of notification, the Superintendent must notify the
employee in writing whether or not performance deficiencies have been
corrected and include the recommendation for continuation or termination of
his/ her employment contract.

f. If the employee wished to contest the Superintendent’s recommendation, he/
she must, within fifteen (15) days, notify in writing their request for a hearing.
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g. Within sixty (60) days of the receipt of the appeal, the School Board must
conduct a hearing. A majority of the School Board is required to sustain the
Superintendent’s recommendation.
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ARTICLE XlI: EVALUATIONS

Section A.  Purpose
Both parties agree that the Superintendent is responsible for the evaluation of
performance of all bargaining unit employees. The overall purpose of the process is
to improve the quality of services rendered to the public by providing employees with
feedback and record of their service to the District.

Section B. Process

1.

All non-probationary annual contract employees will be formally evaluated by their
supervisor/ administrator at least once annually in writing no later than the last
week of May.

Each new and current employee shall be fully informed of the evaluation
procedures, criteria, standards, and instrument to be used.

The formal evaluation will serve as a basis for discussion for recording satisfactory
performance by an employee and where an employee’s performance is
unsatisfactory. (Attached as Appendix B).

The employee will receive, in a private meeting a completed copy of his/ her formal
evaluation. The supervisor or administrator and the employee will sign and date
the completed form. The employee’s signature will not necessarily imply
agreement with the evaluation, but acknowledge receipt. The employee will have
the right to discuss the evaluation with the supervisor or administrator.

Prior to giving an overall unsatisfactory evaluation, the supervisor shall notify the
employee of the areas of ineffective performance, explain the performance
deficiencies, provide assistance to improve, and give a time certain for the
employee to correct the deficiencies.

Evaluations will be prepared and given by the employee’s supervisor/
administrator only; provided, however that the preparer of the evaluation may
secure the input of others who the employee has reported to during the rating
period. The input will be fully disclosed to the employee.

The employee may request Union representation at post evaluation or
professional improvement plan meetings.

The employee will have ten (10) business days to respond in writing to the
evaluation and said response will be made a part of the employee’s personnel file.
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Section C.

Performance Improvement Plans

If matters arise which may later form the basis for an unsatisfactory rating on a
performance evaluation, such matters will be made the subject of a written
performance improvement plan (Attached as Appendix B). It shall be the
responsibility of the supervisor/ administrator to identify when an employee requires
the assistance of a performance improvement plan for the purpose of improving
performance deficiencies. The plan shall be prepared and given to the employee
within ten business days after the supervisor/ administrator becomes aware of the
matters giving rise to the need for a plan. The components and procedure for
preparing a performance improvement plan will be as follows:

1. A performance improvement plan will be prepared by the employee’s supervisor/
administrator, with input from the employee, on a form prescribed by the District.

2. The performance improvement plan will identify particular areas of concern and
specific recommendations for improvement, strategies for improvement, a
description of the assistance that will be offered, and a defined, reasonable length
of time to correct performance deficiencies. The supervisor/ administrator will
meet with the employee no later than the end of this time period and document
the employee’s success/ failure to meet the performance goal(s) of the plan. The
employee will be responsible for completing the performance improvement plan.

3. A copy of the performance improvement plan will be given to the employee,
reviewed with the employee in a private meeting, and placed in the employee’s
personnel file.
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Section A.

Section B.

Section C.

Section D.

Section E.

Section F.

Section G.

ARTICLE Xlll: HOURS OF WORK

Normal Workday

The length of the normal workday shall be clearly designated to each employee prior
to the beginning of the work year.

Work Calendar Changes
An employee will be notified by July 1 of changes to their work calendar.
Flexible Work Schedule

A flexible work schedule is defined as modifications to the established work schedule
that affect the beginning and ending times and the duty-free lunch. A flexible work
schedule shall not change the number of hours the employee works per normal work
week. Flexibility in an individual's schedule may be approved/ disapproved in
advance by the supervisor provided any denial is not arbitrary, capricious, or
discriminatory.

Duty Free Lunch

All full-time employees who work at least four (4) continuous hours shall be provided
a duty-free lunch period without pay of not less than thirty (30) minutes per day.

Right to Leave
An employee shall not be required to find a replacement for his/ her approved leave.
Straight Time Pay

Work time above the normal workweek but less than forty (40) hours shall be paid at
the straight time hourly rate.

Overtime Pay

Hours worked in excess of forty (40) per week will be paid at one and one-half time
the employee’s regular hourly rate. Paid leave days will not be counted as time
worked for the purpose of computing overtime pay. Payment for overtime will be
included in the paycheck for the week in which the overtime was worked in
accordance with the established payroll schedule, except that when a paycheck is
issued early the overtime pay may be delayed until the next paycheck. Generally,
overtime hours must be authorized in advance by the immediate supervisor, and all
overtime hours worked must be reported for the week in which they were worked.
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Section H.

Section |.

Paychecks

All nine and ten month employees will have the option to receive twenty four (24) or
twenty (20) equal paychecks which will be paid on a semi-monthly basis. Eleven and
twelve month employees will receive 24 checks.

1.

Errors in Paycheck

Errors in payroll checks shall be reported promptly to the payroll department.
Errors in payroll checks shall be corrected no later than the next paycheck; except
that an error in the last paycheck shall be corrected within ten (10) working days
of notification to the payroll department.

a. Salary Corrections — Amounts overpaid to employees shall be recovered by
deductions from subsequent salary payments within the same fiscal year that
the error is discovered. The number of subsequent checks to be affected shall
be no greater than the number of checks that contained the error. If an
employee terminates prior to reimbursing the District in full, the remaining
balance due to the School Board shall be deducted from the final check. In
the event that the amount due to the School Board is greater than the final
check, or if the overpayment occurred on a person who is no longer an
employee, recovery shall be by direct reimbursement and shall be due and
payable within thirty (30) days of notice of the amount due.

Direct Deposit
The Board shall provide direct deposit of regular salaried paychecks. Enrollment

is open throughout the year. All employees are required to enroll in direct deposit.
The District will maintain a list of financial institutions that will work with employees
without a bank account to establish an account. In lieu of printing a pay checks/
stubs, the District will provide check/ salary information electronically through the
Employee Portal.

End of the Year Paychecks

Employees who work nine or ten months will receive all end of the year paychecks
no later than ten (10) calendar days after the last employee day. If the tenth day
falls on a holiday or weekend, checks will be distributed on the last workday prior
to the weekend or holiday.

Mileage, Meals, and Rates Per Diem

1. Employees’ Privately Owned Vehicles

Employees authorized to use their privately owned vehicle for approved work
duties travel shall be paid mileage at the Board designated rate.

Employees Assigned More Than One (1)

School employees who are assigned to more than one (1) worksite per day shall
be reimbursed for the mileage driven between Schools for actual miles driven.
Such mileage reimbursement will not include routine travel to and from the
assigned School and the employee's residence.

Out of County Meals
Meals for required/ approved overnight travel shall be paid pursuant to the State
established rates.
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Section J.

Section K.

Section L.

Substitute Stipend

When a Professional Support Staff employee is utilized as a substitute teacher, the
following daily stipend rates shall apply:

= Atotal of two (2) to four (4) hours equals a ten dollar ($10.00) daily stipend.
= Atotal of greater than four (4) hours equals a twenty dollar ($20.00) daily stipend.
Election Days

On election days, professional support staff employees may leave at the close of the
student day after the safe dismissal of students for the purpose of voting. No
professional support staff employee shall be required to stay beyond the regular
workday on election days except employees who may be assigned on a rotating basis
to cover the work site front office in order to provide essential services to parents and
the general public.

The school administration shall not schedule a school-related event after the regular
workday on election days, with the exception of an FHSAA event or other similar event
beyond the control of the school administrator. In cases where such an event is
scheduled and a professional support staff employee is required to attend, the school
administrator and the employee may schedule in advance as feasible a date for the
employee to leave early for the purposes of early voting.

Professional Development Day

One (1) Professional Development Day for bargaining unit-eligible Professional
Support Staff employees shall be given per year.
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Section A.

Section B.

Section C.

ARTICLE XIV: VACANCIES, TRANSFERS, AND REDUCTION IN FORCE

Vacancies

Vacancies, including those for any bargaining unit, shall be posted at least five (5)
days (administrative positions ten (10) days) before the final date for application. The
Board will continue to give consideration to currently employed personnel and will
give preference to qualified applicants from within the school district when in the
judgment of the Superintendent all qualifications are equal. Individuals shall submit
their applications in writing to the Superintendent or his designee prior to the
established deadline in order to be considered for the position.

Bargaining unit employees who apply for an advertised position will be notified in
writing whether they have been selected for the position.

The Superintendent shall post electronically on the District website a list of known
professional support staff vacancies as vacancies occur for the coming year within
fourteen (14) days of Board approval of the Personnel Allocation Package.

The Association’s office shall receive a copy of all vacancies posted within the system.
This vacancy list shall be updated each week as vacancies occur through the end of
the post-school planning period. Thereafter, a list of vacancies shall be available
electronically, at the County and Association offices. Any position being held for an
employee returning from approved leave will be posted as a vacancy. However,
priority for filling the vacancy will be given to the returning employee.

Posting of Vacancies

Posting shall take place when a vacancy exists as a result of promotion, resignation,
retirement, termination, new staffing, and new operation start up. Vacancies shall be
posted on the District website for employees to review. Posting shall include the
position title, the location, special qualifications if necessary in the opinion of
management, and the date the position was initially posted. The posted list shall
remain posted until replaced by a new list.

Transfers

1. If a bargaining unit employee desires a transfer to be effective the next school
year, he or she must submit a transfer request electronically on the employee
portal by March 1.

2. A bargaining unit employee on the transfer list will not be required to transfer and
is not required to discuss the transfer request with nor receive the approval of his
or her principal.

3. Bargaining unit employees may apply and will be considered for transfers at any
time. Bargaining unit employees on the transfer list shall be considered first for
any vacant position for which they qualify and specifically apply; however, the
receiving administrator will make the final recommendation. Transfers will not be
done in an arbitrary or capricious manner.
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Section D.

Section E.

Allocation Reduction — Worksite

1.

If there is an allocation reduction at a worksite for any reason and transfers
become necessary, then transfers shall be on a voluntary basis whenever
practicable. The principal shall meet with the affected departments/ programs to
review reductions to be made and seek volunteers to transfer. The names of the
volunteers shall be given to the Human Resources department for placement.

If no or not enough employees volunteer for transfer, those bargaining unit
employees with the least continuous years of district service in the school district
will be placed at other worksites providing the employee possesses the necessary
training and qualifications for the position in question and the program needs of
the school.

Least service shall be determined initially by:

a. by job title

b. by consecutive years of district service then

c. by specific hire date.

Allocation reduction employees in the bargaining unit shall be assisted in finding

a position within the district. Allocation reduction employees shall be placed in a
similar position for which they are qualified before a person may be hired.

Conversion to Charter Schools

The District shall forward copies of all proposals concerning Charter Schools to the
Osceola County Education Association as they are received. The following item is of
particular interest to employees at a school which converts to Charter Status:

a) Upon the approval of the Board for a school to convert, the Superintendent or a

designee shall meet with the President or a designee to review and discuss the
process to allow bargaining unit employees to transfer from the converting Charter
school, including the transfer timelines that will be followed. Each employee shall
have the opportunity to request to transfer from any converted school.
Conversion-school employees shall be assisted in finding a position within the
District. Assistance shall include information about openings and opportunities to
interview. Conversion-school employees shall be placed in a similar position for
which they are qualified before a new employee may be hired or other current
employees allowed to transfer voluntarily. Employees may be offered different
type of position for which they are qualified.
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Section F.

Section G.

Reduction in Force — District

If there will be a recommendation of a reduction in force (RIF), the Superintendent
shall first meet with the Association to review the need for the reduction. Such review
shall occur prior to official Board action and include the projected number of
allocations to be reduced, financial and student data which require the reduction, and
timelines for implementation of any reduction. If there is a reduction in bargaining unit
allocations for any reason and transfers become necessary, then transfers shall be
on a voluntary basis whenever practicable. In making involuntary transfers or
reductions in force, bargaining unit employees with the least amount of service in the
school district shall be transferred or laid off first, providing the employees transferred
and the employees remaining in the district possess the necessary training and
gualifications for the position in question and the program needs of the school.

Least amount of service shall be determined initially by:
a) by job title

b) by consecutive years of district service then

c) by specific hire date.

Layoffs

1. Any bargaining unit employee who is to be laid off will be so notified in writing at
least thirty (30) days before the effective date of the layoff unless a District
financial crisis exists. Such notice will include the proposed time schedule, the
reasons for the proposed action, and his/ her recall rights as set forth in this Article.

2. A bargaining unit employee who is laid off shall retain recall rights for eighteen
months from the last day of regular employment.

3. Laid off employees shall have the right to purchase employee benefits as provided
through COBRA.

4. A bargaining unit employee who is being recalled shall have twelve (12) calendar
days from the postmarked date of the recall certified letter in which to reply to the
Superintendent whether he/ she will accept recall. Failure to respond or to accept
the offer of recall within the foregoing time limit results in automatic forfeiture of
recall rights. It shall be the obligation of the bargaining unit employee to keep the
county office informed of his/ her correct mailing address.

5. Bargaining unit employees on layoff shall be recalled prior to the hiring of a new
employee in their position and in the reverse order of layoff, providing they
possess the necessary qualifications and have clearly demonstrated the ability to
meet both the requirement of the position in question and the program needs of
the school.

6. Such bargaining unit employees shall remain on the recall list until they accept a
position with a similar job title, refuse a position with a similar job title, resign,
retire, or the rights to recall have expired.
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7. Bargaining unit employees may submit additional qualifications to be used for
recall after layoff.

Section H.  Cross Training and Job Shadowing

1. Employees who wish to be cross-trained in other positions must include this as
part of their professional development plan. Approval must be received in
advance from the employee’s immediate supervisor.

2. It shall be the responsibility of the employee to submit to his/ her supervisor the
proposed cross-training plan, to include:

a.

Specific approval by his/ her immediate supervisor as to the:
1) Classification specification of the position to be shadowed,
2) Current qualifications for the position to be shadowed,

3) Proposed site and employee who will be shadowed, and
4) Proposed dates and time to be spent in shadowing.

Written approval from the employee to be shadowed, as well as his/ her
immediate supervisor (after receipt of approval from the requesting
employee’s immediate supervisor).

A plan for ensuring that the shadowing employee’s duties and responsibilities
will be covered during his/ her absence.

3. The employee shall obtain acknowledgment from the employee shadowed and
both supervisors upon completion of the job shadowing.

4. Completion of all approved job shadowing professional development programs
shall be attached to the annual evaluation form.
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Section A.

Section B.

ARTICLE XV: LEAVE

Leave of Absence

A leave of absence is permission granted by the Board for an employee to be absent
from duty for a specified period of time with the right to return to employment on the
expiration of leave. Any absence of a member of the bargaining unit from duty shall
be covered by leave duly authorized and granted. Leave shall be officially granted in
advance and shall be used for the purposes set forth in the leave application. Any
request that leave be granted retroactively shall be denied except in the case of leave
for sickness or other emergencies, in which case leave shall be deemed to be granted
in advance provided prompt report is made to the proper authority.

Sick Leave

1.

Each full-time employee shall receive four (4) days of sick leave as of the first day
of employment of the current contract year, and thereafter shall be credited with
one (1) additional day of sick leave at the end of each month of employment to a
maximum of nine (9) days for nine (9) month employees, ten (10) days for ten
(10) month employees, eleven (11) days for eleven (11) month employees, and
twelve (12) days for twelve (12) month employees. Employees returning from sick
leave shall be returned to the same School assignment and position held before
the leave.

The total unused portion of the annual sick leave shall be permitted to accumulate
indefinitely.

Sick leave days accumulated by an employee prior to a leave of absence shall be
credited to the employee upon return.

Annual and accumulated sick leave days may be used either for personal iliness
or emergencies as defined below:

a. Personal iliness of the employee

b. Death or illness of father, mother, brother, sister, husband, wife, child, other
close relative, or member of his/ her own household

c. Sick leave may be used for maternity reasons upon verification of pregnancy
by a statement to the Superintendent from a licensed physician.

Employees can transfer sick leave into this District, from another District in Florida,
equal to the amount that they earn in this District. Employees formerly employed
in Osceola County shall have any accumulated sick leave reinstated upon
reemployment. The reinstated leave shall be reduced only to the extent that the
number of days used in another District exceeds the number earned in that
District.
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Section C.

Employees’ Voluntary Sick Leave Bank

1.

3.

4.

Membership
Any full-time employee of the Board, having been employed by the School Board

for at least one (1) year and having at least ten (10) days accrued sick leave by
the end of September of each year (inclusive of four (4) days sick leave
advanced), may enroll in the sick leave bank by voluntarily contributing one (1)
sick day to the Bank. The enrollment shall be opened each year during the
months of September and February only. Employees on leave returning to
service may join the Bank within ten (10) days of their employment if they meet
all other criteria.

a. Enrolliment must be made on the prescribed form furnished by the Personnel
Department.

b. Any sick leave day contributed pursuant to this section shall be removed from
the personally accumulated sick leave balance of that employee and shall not
be returned.

c. Membership in the Sick Leave Bank shall be continuous from the initial
enrollment until an individual member has withdrawn from the plan or has
drawn the maximum allowed from the Bank.

Replenishment Contributions
If the Bank is depleted during a School year, members may be assessed up to a
maximum of three (3) days per year.

Administration and Governance
a. A Human Resources Department Committee will administer the Sick Leave
Bank and will determine the validity of claims against the Bank.

b. The Personnel Department will make available an annual report of usage of
the Bank to the School Board and to Participating members.

c. Appeals shall be handled by the Superintendent who will establish a five
member Appeals Committee, representatives of both Association and
management for the purpose of settling any dispute arising from claims
against the Bank. The Committee will be comprised of two members from the
Teacher Association appointed by the President and two members appointed
by the Superintendent, and one Non-Instructional person mutually agreed
upon by the Association President and the Superintendent. This Appeals
committee shall be the final authority on all disputes or interpretation involving
eligibility for benefits.

Eligibility

In the event of a serious personal iliness, accident, or injury of which the employee
has no control, causing a participating employee to be absent from work for an
extended period of time, the employee may receive paid leave as follows:

a. All accumulated sick leave of the employee must first be expended, followed
by a leave, not charged to sick; of five (5) workdays per incident.
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b. Applications must be made to the Personnel Department including a
statement from a doctor attesting to the member's extended iliness, accident,
or injury. The statement must certify:

1) The nature of the illness, accident, or injury.

2) That in the event of an operation, it is absolutely necessary and could not
reasonably be delayed until a break in the employee's duty schedule.

3) The probable date the member would be able to return to work.

c. Application must also provide permission to investigate medical records and
either information needed for review or appeal.

d. A participating member shall not be eligible to use sick leave from the Bank if
the employee is on leave for injury or illness in the line of duty, worker's
compensation, or on medical retirement.

5. Benefits
a. All cases will be reviewed by the Sick Leave Bank Approval Committee when
each twentieth (20th) day of benefits had been reached up to the maximum
amount allowable. At this time, the Committee may request additional medical
certification. Also, at this time, any sick leave which may have been accrued
by the participant must then be used before resumption of drawing from the
Sick Leave Bank.

b. Upon approval of application, a member will be allowed to draw up to a
maximum of forty (40) paid sick leave days from the Bank, provided there
remains sufficient leave days in the Bank.

c. The employee shall not have to pay back in any manner the number of days
used from the Sick Leave Bank except as outlined in the Section below.

d. In the event a member draws from the Sick Leave Bank, that individual
membership shall be suspended from the Bank membership after drawing all
days authorized from the Bank. Such individuals may reinstate membership
by meeting qualifications in section above.

6. Participation Abuse
Alleged abuse of the Sick Leave Bank shall be investigated by the Personnel
Department. If an employee is found to have abused the use of the Sick Leave
Bank, the employee shall repay all sick leave credit (in dollars) drawn from the
Sick Leave Bank and after review by the Appeals Committee be subject to such
other disciplinary action as determined by the School Board.

7. Withdrawal from Participation
Any participating employee who wishes to withdraw from participation in the Sick
Leave Bank may do so and withdrawal will be effective immediately upon receipt
by the Personnel Department of written notification of the employee's intent to
withdraw. Any previously contributed sick leave will become the property of the
Sick Leave Bank.

8. Discontinuance of Sick Leave Bank
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Section D.

Section E.

If it becomes necessary to terminate the Sick Leave Bank, unused sick leave in
the Bank will be distributed in the following manner:

a. Each member will receive an equal share of the unused days to be credited
to his personal accumulated sick leave account.

b. Any balance left will be disposed of at the sole discretion of the Board.

c. In no instance will the days credited back to members be greater than the
number remaining in the Bank.

d. Any member joining this Sick Leave Bank acknowledges that the limit of
liability for any challenge to the Appeals Committee’s decision is limited to the
number of days the individual contributed to the Bank.

lliness-in-the-Line-of-Duty Leave

Any employee shall be entitled to illness-in-line-of-duty leave when he/ she has to be
absent from duties because of a personal injury received in the discharge of duty or
because of diagnosed illness from any contagious or infectious disease contracted in
School through which direct contact has been substantiated. Leave shall be
authorized for a total not to exceed ten (10) days per year. However, in the case of
sickness or injury occurring under such circumstances as in the opinion of the School
Board warrants it, additional emergency sick leave may be granted out of local funds
for such term and under such conditions as the School Board shall deem proper. Use
of such leave shall result in no reduction of the employee's accumulated sick leave,
and shall be with full pay. The Board shall also provide Worker's Compensation
insurance for all employees for properly reported injuries received in the discharge of
their duties.

Leave for Personal Reasons

Employees shall be granted six (6) days of leave for personal reasons with pay per
School year.

1. Notification of leave for personal reasons shall be made in advance. The
employee shall make every reasonable effort to notify the administrator by noon
of the workday before the absence except when unforeseen events make such
arrangements by the employee impractical.

2. The applicant’s reason for taking leave for personal reasons shall be to state that
he is taking it under the provisions of this Contract.

3. Leave for personal reasons shall be charged to sick leave when used under this
part.
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Section F.

Section G.

Section H.

Maternity Leave

Maternity leave not to exceed one (1) year without pay and shall be granted following
request by the employee. A preghant employee shall have the option of:

1.

2.

Electing to take maternity leave.

To continue working until certified by a physician as being unable to perform his/
her duties, at which time accrued sick leave will be granted, and the employee
electing such leave shall return to work as soon as physically able.

An employee returning to active employment from maternity leave when the leave
has not been charged entirely to sick leave, shall immediately be assigned to the
same position held at the time the leave commenced if said position is available.
If the position is not available, the employee will be reassigned to the first available
position for which the employee is qualified.

An employee returning to active employment from maternity leave which has been
charged entirely to sick leave shall immediately be assigned to the same position
held at the time the leave commenced.

Adoptive Leave

An employee adopting a child six (6) years of age or less shall be entitled to adoptive
leave without pay not to exceed one (1) year. An employee returning to active
employment from an adoptive leave shall be reassigned to the first available position
for which the employee is qualified.

Jury Duty or Court Witness

1.

An employee shall be authorized to be absent from assigned duties and shall
receive his regular salary plus court fees while serving as a witness in any job
related court case. The employee shall submit a copy of the subpoena or letter
from either attorney in the case to the Superintendent.

An employee shall be authorized to be absent from assigned duties, and shall
receive his regular salary plus court fees while serving as a juror in any court case.
If notice of jury duty is received, the principal or Superintendent should be
immediately notified in writing of invoice from the District.
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Section |.

Personal Leave

1. An employee may request personal leave without pay for a specified period up to

one (1) year. The request shall be made in writing on the form prescribed by the
Board. The leave must be approved by the employee's immediate supervisor and
the Superintendent or his designee before it is presented to the Board for
approval. The request shall specify the time of the leave and the reason for the
request. Personal leave without pay may be requested for, but not limited to:

a. Leave to serve in the armed services;

b. Leave for academic study;

c. Leave for serving in the Peace Corps;

d. Leave for child-rearing (for natural or adopted child);
e. Leave for child bearing;

f. Leave to run for or serve in an elected office;

g. Leave to serve as an officer in the Florida Education Association or its national
affiliate; or

h. Leave to participate in exchange programs in the School Districts, states,
territories, or countries.

The request for personal leave without pay will be approved only if the employee's
immediate supervisor, the Superintendent, and the Board are satisfied that the
needs of the District can be met.

An employee on personal leave without pay may maintain coverage in the
following employee benefit programs provided the employee pays the full cost on
a monthly basis in advance of the month due.

a. An employee on personal leave without pay may remain an active participant
in the employee's retirement system by contributing thereto the amount
necessary to continue as a member on leave, subject to the provisions of the
retirement system of which the employee is a member.

b. An employee on personal leave without pay may maintain coverage in group
insurance programs as provided in this contract provided the insurance carrier
permits. The employee shall pay the premiums for such insurance programs
on a monthly basis in advance of the month due.

Experience credit while on unpaid leave.

a. An employee on military leave shall be credited with up to four (4) years’
experience on the salary schedule upon return to duty.

Upon the expiration of personal leave without pay, the employee will be placed in
the first similar available position for which he/ she is qualified. Upon the
expiration of a personal leave granted for a period of ten (10) working days or
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Section J.

Section K.

6.

less, the employee will be assigned to the same position held at the time the leave
commenced.

An employee wishing to return to work before the end of the requested leave
should make his request to the Superintendent as soon as possible but at least
ten (10) days before he wishes to return to work. The Board will make every effort
to allow the employee to return to work as soon as practicable.

No leave shall be granted beyond one (1) year. Automatic renewal of a personal
leave without pay is not granted. It shall be the responsibility of the employee on
leave to request renewal by May 1. Personal leave without pay shall not exceed
24 months, except that, upon written request; the Superintendent may
recommend that this provision be waived. Employees shall be notified, in writing,
of the above stipulations upon natification of leave approval.

Family Medical Leave

Family Medical Leave shall be administered pursuant to School Board Rules.

Vacation Leave

1.

Twelve (12) month professional support employees shall accumulate vacation as
follows:

a. One (1) day for each month of employment for those employed by the District
for less than five (5) active service years;

b. One and one-quarter (1 %) days per month of employment for those employed
five (5) active service years or more; and

c. One and one-half (1 ¥2) days per month of employment for those employed
ten (10) active service years or more.

Earned leave shall be credited at the end of the month. An employee earning pay
for at least seventy-five percent (75%) of the workdays in the month shall be
treated as earning benefits for a month of employment.

a. A full time employee whose normal working day is less than eight (8) hours
shall earn and use vacation leave days in proportion to hours worked.

b. Annual vacation leave time for an individual employee shall be approved by
the superintendent/ designee and scheduled so that there will be a minimum
disruption of the operation of the School system.

c. Aleave application shall be filed with the Superintendent or designee showing
the annual leave dates.

d. Annual leave used shall be charged to accumulated balances on a last-in first-
out basis.

e. The accumulation of leave for the purpose of terminal pay shall be subject to
the School Board Rules.
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Section L.

Section M.

Section N.

Pallbearer

The School principal or any department head is authorized to approve any employee’s
request to serve as a pallbearer.

Charter School Leave

An employee of the School Board may take unpaid leave to accept employment in a
Charter School upon the approval of the School Board. While employed by the
Charter School and on leave that is approved by the School Board, the employee
may retain seniority accrued in the School District and may continue to be covered by
the benefit programs of the School District, if the Charter School and the School Board
agree to this arrangement and its financing. The employee must apply for Charter
School Leave on an annual basis. An employee who is granted Charter School Leave
may not participate in the sick leave pool because the employee is not an employee
of the District while on Charter School leave. If the District at the end of the leave
employs the employee, the employee may participate in the sick leave pool and will
be credited with accumulated sick leave in accordance with School Board policy when
the employee returns.

Natural Disaster Leave

If an employee is affected by a Natural Disaster in the county where the employee
resides, then that employee may be eligible for Natural Disaster Leave.

1. Natural Disaster - A Natural Disaster means a tornado, hurricane, flood, fire, or
similar event.

2. Eligibility - An employee may be eligible for Natural Disaster Leave if the employee
has been directly affected by the natural disaster. A person is directly affected by
the natural disaster under the following circumstances:

a. Personal injury as a result of the natural disaster

b. Substantial loss of property (defined as the employee’s primary physical
residence) as a result of the natural disaster.

3. Application - An eligible employee may file an application for a maximum of ten
(10) days of paid Natural Disaster Leave. The application must include
documentation to support the employee’s eligibility and the number of days
requested. An eligible employee must file an application for Natural Disaster
Leave within thirty (30) days of the natural disaster.

4. Approval of Leave - A determination of eligibility for Natural Disaster Leave is
solely within the discretion of the Superintendent/ designee. The number of days
of Natural Disaster Leave granted to an eligible employee is also solely within the
discretion of the Superintendent/ designee. An employee who has been granted
Natural Disaster Leave may request an extension of the number of days of the
leave. Approval of an extension is solely within the discretion of the
Superintendent.
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Section O.

5. Reimbursement - The Natural Disaster Leave shall be paid retroactively to eligible
employees as a reimbursement after their application has been approved by the
Superintendent.

All full time employees of the School District, who have been employed for three (3)
consecutive months, may receive a maximum of two (2) hours of paid discretionary
volunteer leave, for every calendar month of the School calendar year, for the purpose
of volunteering, mentoring, or otherwise assisting in Osceola County Public Schools.
For the purposes of this policy, the School calendar year is defined as the adopted
student School year consisting of one-hundred eighty (180) days. An employee is
eligible for this leave after three (3) months of consecutive employment. Discretionary
volunteer leave time is noncumulative.

It is the responsibility of the employee to make prior arrangements regarding the
appropriate completion of their job responsibilities during the requested leave. The
employee must submit the proposed arrangements for completion of job
responsibilities and requested leave time in advance to the employee’s direct
supervisor for approval.

Military Leave

1. Military leave shall be granted without pay, except as provided below, to an
employee of the Board who is required to serve in the Armed Forces of the United
States or this state in fulfilment of obligations incurred under selective service
laws or because of membership in the reserves of the Armed Forces or National
Guard or retirees and may be granted at the discretion of the Board without pay
to any employee volunteering for military duty. An employee granted such leave
for military service shall, upon completion of the tour of duty, be returned to
employment without prejudice provided application for reemployment is filed
within six (6) months following the date of discharge or release from active military
duty and provided further that the Board shall have a reasonable time, not to
exceed thirty (30) days to reassign the employee to duty in the School system.
Military leave shall not be counted as years of service for pay purposes.

2. All employees who are commissioned reserve officers or reserve enlisted
personnel in the United States military, naval service, members of the National
Guard, or recalled retirees or draftees shall be entitled to leave of absence from
their respective duties without loss of pay, time, or efficiency rating in field days
during which they shall be engaged in field or coast defense exercise or other
training ordered under the provisions of the United States military or Navy Training
Regulations for such personnel when assigned to active duty, provided that leaves
of absence granted as a matter of legal right under the provisions of this section
shall not exceed two hundred forty (240) working hours, per Section 115.07 —
Officers and employees’ leaves of absence for reserve or guard training, Florida
Statutes, in any one annual period.
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3. Beginning September 12, 2001 all full-time regular employees who are
Reservists/ Florida National Guard called to full-time Federal or State military
service, recalled retirees or draftees and are unable to complete contractual
obligations to the Board shall be paid according to the salary schedule plus
supplements and benefits for the first thirty (30) days of service. Thereafter, any
such reservists shall (1) have his/ her total gross military pay supplemented up to
the amount he/ she was earning on the salary schedule plus supplements and
benefits; (2) accrue sick and vacation leave and all other employee rights and
benefits in effect at the time he/ she was called to active duty. Individuals who
are unable to return to work after discharge due to service related disabilities shall
not be required to refund salary and the cost of benefits paid for the term of the
leave.

Section P.  Temporary Duty Elsewhere

1. Anemployee may be assigned to be temporarily away from his/ her regular duties
and place of employment for the purpose of performing other educational
services, including participation in surveys, professional meetings, study courses,
workshops and similar services of direct benefit to the School District. Such
assignment may be initiated by the Superintendent or by the individual who
desires the temporary duty as days of duty and is subject to the employee’s
supervisor’s approval.

2. The Superintendent shall develop procedures and guidelines to implement this
policy.

Section Q.  Association President Leave
1. If elected into office, this language allows an Education Staff Professional to serve

as a full time release President for the Association. The Association President
shall be given credit on the salary schedule for the year(s) served as President.
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Section A.

Section B.

ARTICLE XVI: BENEFITS

Terminal Pay

Terminal pay for accumulated sick leave will be provided to employees at normal
retirement or to his beneficiary if service is terminated by death. The amount of such
terminal pay shall be determined as follows:

1. During the first three (3) years of service, the daily rate of pay multiplied by thirty-
five (35) percent times the number of days of accumulated sick leave.

2. During the next three (3) years of service, the daily rate of pay multiplied by forty
(40) percent times the number of days of accumulated sick leave.

3. During the next three (3) years of service, the daily rate of pay multiplied by forty-
five (45) percent times the number of days of accumulated sick leave.

4. During and after the tenth (10th) year of service the daily rate of pay multiplied by
fifty (50) percent times the number of days of accumulated sick leave.

5. For employees having served a minimum of thirteen (13) years in Osceola
County, the daily rate of pay will be multiplied by 100% times the humber of days
accumulated sick leave.

The parties agree to participate in a mandatory plan for all employees to shelter their
sick leave pay out at retirement in accordance with IRS regulations. Retirees shall
have the option to withdraw their sheltered sick leave pay out without individual
financial loss.

Insurance

The Board shall provide for all regular full-time employees a fully paid group life
insurance plan which shall pay the employee’s designated beneficiary an amount
equal to the employee’s annual salary rounded up to the next higher thousand in the
event of death, and in the event of accidental death or dismemberment, a sum not
less than twice that amount. There shall be a provision for the purchase of additional
insurance coverage to be paid by the employee. In addition, the Board shall make
available through payroll deduction, life insurance for each dependent at the
employee’s expense. This insurance shall be with the Board approved carrier.

The Board shall provide double life insurance, fully paid, for any employee at or above
step 10 on the salary schedule.
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Section C.

Section D.

Major Medical

The Board will annually provide a fully paid individual major medical plan to all regular
full-time bargaining unit employees. The Board will also make available major
medical benefit plan(s) at an additional cost above the fully paid Board contribution
for individual coverage. If an employee’s regular employment ends during the course
of the twelve month period of the plan, the benefits will end on the employee’s last
workday of that active employment. However, if the employee successfully completes
their contract year as evidenced by reappointment or if the employee would have
been reappointed as evidenced by a satisfactory evaluation, but is not reappointed
due to a reduction in force, or because the employee chooses to resign, the coverage
will continue through the day prior to the start of the work calendar for the new School
year. The employee may continue these benefits after these dates in accordance
with the COBRA law by paying the premium. The full annual premium cost to the
Board for the group health insurance package shall be considered a vital part of the
employee's compensation. The full amount of premium increase from year to year
shall be considered as a benefit increase in lieu of a salary increase deducted from
dollars available for salary increases.

Specific benefits shall be as delineated in “The School District of Osceola County
Florida Medical Indemnity Plan Document” and shall be available through the Risk
Management Office. The plan summary, including “Coverages” and “Exclusions/
Limitations,” will be provided to every employee. The Association and the individual
employees shall be notified prior to any plan changes. The insurance carrier shall be
decided upon by the Board. Dependent coverage shall be available at the expense
of the employee. Where two members of the same family are employed by the School
District, the total amount paid for the spouse shall be credited toward the cost of
dependent coverage.

Employees may request that physicians be added to the plans(s) through the
insurance committee; however, it is understood the network provider makes the
determination. When an employee chooses to participate in a health plan, the
employee may choose any of the employee paid dental plans available for their
dependents.

Additional Benefits

The Board will make available to employees, disability benefits, an indemnity dental
insurance plan and vision insurance plan through payroll deduction at the employee's
expense, provided that the required minimum number of employees enroll. The
Board shall reserve the right to cancel when enrollments drop below minimum levels
required by the carrier. The disability insurance plan, dental plan, and carrier shall be
decided upon by the Board jointly.

The Board shall provide general liability protection for employees at the same
coverage limits as provided to all other employees.
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Section E.

The Board will continue to provide payroll deductions to the employee, for all tax
deferred annuity programs that comply with current IRS regulations and
recommended monitoring procedures that limit the Board’s liability. In order to limit
that liability, approved Vendors will be required to (1) provide the Plan Administrator
with monthly electronic data files necessary for effective recordkeeping and/ or
information sharing and (2) agree to offset the employer's plan administration
expense per month per participant. Failure to comply with the requirements outlined
above and companies with on-going administrative problems will be subject to
removal from the approved Vendor listing. It is further agreed by both parties that
there will not be a minimum number of participants required.

Employees retiring from Osceola County shall be allowed to remain as participants
in-group health and life insurance programs covered by the Agreement until at least
age 65. In accordance with federal law, at age 65, retirees will be required to enroll
in Medicare Part B, the health insurance will become secondary to Medicare, and life
insurance may be converted to an individual policy or keep the $10,000 policy.
Employees choosing to remain as participants shall be required to reimburse the
Board for the premium in advance of the due date according to the schedule of due
dates provided by the Superintendent.

The Board will consider requests for the purchase of early retirement annuities
gualified by IRS regulations in accordance with Florida Statutes and Board rules.

The Board shall provide employees with access to all qualifying insurance deductions
in accordance with IRS Section 125.

Deferred Retirement Option Program (DROP)

The program shall be administered pursuant to Florida Statutes.
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Section A.

ARTICLE XVII: COMPENSATION AND EXPERIENCE CREDIT

Professional Compensation

Professional compensation for employees during the term of this Agreement shall be
set forth in the Appendices, which are attached to and made a part of this Contract.
Employees shall be paid according to the salary schedule and shall receive years of
experience subject to the following criteria:

1. Experience Credit

a. An employee who is re-employed after a break in service for approved leave

will not lose his/ her prior experience level on the salary schedule.

All Florida public school, nonpublic, private sector, and in and out of the United
States experience, in the same or reasonably related job classification shall
count as experience on the salary schedule up to five (5) years. Written
verification of such prior experience or service must be received within twelve
(12) months of initial employment with pay retroactive to first day of current
contract year. Experience credit will be awarded, upon verification, at the time
of initial hire and placement on the salary schedule.

Current Employees Who Transfer

If a current employee transfers into a position of a higher pay level, they shall
be placed at the lowest pay level for that position or the closest to a 5%
increase from the position which the person has transferred, whichever is
greater. If the new step is less than step 5, the employee may be credited up
to five (5) years of related experience. If an employee transfers to a different
position within the bargaining unit with substantially different job
responsibilities (such as a custodian to a paraprofessional), the employee
shall be placed under probation for a period of ninety (90) calendar days as
recommended by the supervising administrator.

New Employees

Adds new language that once an employee’s probationary period has been
completed, transferring to a similar position will not create a second
opportunity for experience submission. If an employee transfers to a
substantially different position where their previous external experience may
not have been credited initially, the employee  can submit experience
verification paperwork for consideration of credit up to a maximum of step 5.
They must meet the deadline for experience verification submission.

2. Military Experience

If an individual's employment is interrupted by military service, up to four (4) year's
salary credit shall be granted, however no military experience for which an
employee is receiving retirement benefits shall be applied as year's credit on the
salary schedule. Verification of such experience must be received by the Board
within one (1) year from date of hire.
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Section B.

Section C.

Step Increases

If the projected increase in available unrestricted revenue for the general fund is less
than the projected costs to implement full step, then the parties understand that full
step will not be granted and will negotiate for any potential salary increase. If the
projected increase in available revenue for the general fund exceeds the projected
costs to implement the full step, the step shall be paid and retroactively to the
beginning of the employee’s contract year along with any other potential increases
agreed to through the collective bargaining process.

Unsatisfactory Evaluations

Effective July 1, 2011, the following language shall be implemented. The salary of a
Bargaining unit employee reflected in Appendix C — Salary Schedule of this contract
shall remain the same dollar amount under the following conditions:

1. If the bargaining unit employee receives an overall “unsatisfactory” on his/ her
annual evaluation (for the purposes of this article, overall “unsatisfactory shall be
determined to be one more than half of the indicators on the assessment rated as
“unsatisfactory”), the employee’s movement on the salary schedule shall be
frozen for the subsequent school year(s) until that employee demonstrates
“effective” performance on their annual_evaluation. At such time, vertical
movement on the salary schedule shall be resumed.
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ARTICLE XVIIl: TERMS OF CONTRACT

Section A. Term of the Contract

This Contract shall become effective when ratified by the Educational Staff
Professionals unit of the Osceola County Education Association, approved by the
Board, and signed by the parties, and shall remain in effect for the term identified by
the “Approval of the Parties” document, which follows this Article. Both parties agree
to enter into a collaborative/ interest-based bargaining process. A contract shall be
ratified with the understanding that Contract Articles, specific paragraphs, or new
issues may be opened, bargained, ratified, and implemented throughout the fiscal
year.
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Cost-Saving Innovations to the Health Insurance Benefits Plan

MEMORANDUM OF UNDERSTANDING —
GCost-Saving Innovations to the Health Insurance Benefits Plan,
Education Support Professionals (ESP)

Whereas, the Oscecla County School Baard and the Cseeola County Education Associalion (QCEA)
believe that:

+ providing competiive salares and benefits for professional suppor staff employees s a priority in
order to recruit and retain guality employees;

+ acling upon innovative recommendations from our Schoal Distict of Osceola County (SDOGC)
Departimant of Risk and Banafits Managemant and aur health insuranca benafits cansultant, who is
duly contracted with the School District to provide such innavafions, in a more limealy manner, meay
provide:

= more effective and efficsent medical care options that improve the overall health of cur employees;
and

o greater cost savings for our employees as well as for cur School District's Health Insurancea
Beneditz Trust Fund.

Therefare, ba it resolved that both parties agree to the following new terms and conditions:

1. Cur SD2C Department of Risk and Benefits Management and our health insurance benefits
consultant, who is duly contracted with the Schoal District, may prompthy procead with such
innovations to benefits within the Heallh Insurance Benefits Plan thal may resull in mone service
options and cost savings for the individual employee:;

2, Qur 500C Department of Risk and Benefis Management shall communicate these innavations
irformally with the bargaining agen! betweon moatings of the Health Insuiance Benedils Commilles;
and

3. Qur SDOC Department of Risk and Benefits Managemsant shall communicate these innavations
farmally during the meelings of the Health Insurance Banefits Committes,

4. Employee paricipation in new service opticns shall be optional.

OSCEQLA COUNTY OSCEQLA COUNTY

EDUICATION AESQGlI:TIﬂN

| Lp el dgeft—
SUPERINTENDENT OCEAFR EiDENTﬂ?
Debra Pace Apryla Jackson

CHIER NEGOTIATIR FOR OCSE CHIEF NEGOTIATOR FOR QCEA
JohnBoyd Barbara Gleason

Date: January 16, 2020

| Fags 1 of 1
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Florida Best and Brightest Teacher Program

JOINT MEMORANDUM OF UNDERSTANDING —
Florida Best and Brightest Teacher Program Awards,
Instructional Employees and Education Support Professionals (ESP)

Whereas, the School District of Osceola County, Florida, and the Osceola County Education Association
acknowledge and sesk lo comply with:

# the definition of instructional employess within Section 7012 01(02)a) fhrowgh (g) — Definifians,
Florda Statutes, and

"."

the requirements within Section 10712737 = The Flonda Best and Brightest Teachor Frogram, Flanda
Stafies

Whereas, both parties understand that per state law, Dscava ':I:‘UI‘I[':.I' chartar ezhaals shall recaive their
proportionate share of funds from the School Distict's allocation for the Florida Best and Brightest
Teacher Program prior fo any awards of these funds to the School District's eligible full-time Kindergarten
through Grade 12 (K-12) or Adult Education instructional employvees within raditional public schoals:

Whnareas, both parties understand that it is the intent of the Osoceola County School Board to reward as
many high performing eligible full-time K-12 or Adult Education instructional emplovees as passible with
the funds within the School District's allocation for the Florida Best and Brightest Teacher Program;

Whereas, both parties understand that per state law, Pre-Kingergarten instructional and paraprofessional
employess are mot eligible for any award within the Florida Best and Brightest Teacher Program and
shall be excluded from any determinations;

\Whereas. both parties understand that per state law, Adult Education instruclional employess may be
eligible for an award within the Florida Best and Brightest Teacher Program and shall be included in any
datarminations,

\Whereas, both parties understand thai per state law, K-12 or Adut Education paragrofessional
i employess may be eligible for an award within the recognition award category only within the Florida
Best and Brightest Teacher Program and shall be included in that determinatian;

Therafare, ba it razelved that for the 2019-20 contract year, both parties agree to the fellewing tarms and

conditions related to the School Districl's implemeantation of Ihe Florida Best and Brightest Teacher
Frogram:

Fege1af &
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1. naral Criteria th Iy Acr All Award Categories
+« Pursuant to Seclion 1012731 — The Florida Best and Brighfest Teacher Program, Flovida
Slatwles, all recruitment and retention awards shall be paid prior to any consideration of
recagnition awards.

« Any funds rernaining after recruitrent and retention awards shall be distributed as recognition
awards

+  The amount of the recognition award shall be based upon:

o The amount of the Scheol District's final FEFP appropriation recedvad from the Florda
Department of Education (FLDOE) for the Florida Best and Bnghtest Teacher Program; and

i

the teotal number of eligible fulltime K-12 or Adult Education instructional amplayee
candidales.

s |f the total number of eligible full-time K-12 or Adult Education ingtructional employes candidates
requires 2 total amount for recagnition awards that exceads the armourt of the Schoal District's
final FEFF appropriation received from FLDOE for the Flonda Best and Brightest Teacher
Pragram, then the final award amount shall be prarated accordingly for all eligible full-time K-12
or Adult Education employee candidates.

+ All awards for eligible full-time K-12 or Adut Education instrectional employes candidates shall
be subject to appropriate employer and employes payrall taxes as required by state and federal
L.

s« Schedule of Award Paymenis

o All retention and recognition ewards for ligible full-time K-12 or Adult Education instructional
employee candidates shall be paid in ore {1} instaliment no later than the second paycheck
in Decembser.

o All recruitment awards for eligible fulltime K-12 or Adult Educafion instructional emplayes
candidates shall be paid in twio (2) installments: the first paycheck in December and the
second paycheck in May.

o Eligible fulktime K-12 ar Adult Education instructional employee candidates who are on
approvad Family Medical Leave Act (FMLA) leave on the scheduled dale of an award payment
shall gtill be ligible to receive the award paymert.

»  Elfigible full-time K-12 ar A Education instrictional employes candidates shall receive

na more than one (1) fype of award (e.q., recruitment,_retention, or recogrition).

= Al awards are dependent upon the final number of eligible fullime K-12 or Adult Education
ingtructional and paraprofessional employes eandidates and final determinations af the funds
available within the School District's allocation received frem FLDOE for the Florida Best and
Brightest Teacher Program.
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2. Retention Awards for Eligible Full-Time K-12 or Adult Education In
Candidates within Section 1012.731 — The Florida Best and Brightest Teacher Program, Florida

Statutes

Code#

065
0161
DE16G

+ For the retention award, an eligitle full-time K-12 or Adult Education instructional emplayes
candidate shall mest the criteria established by the Florda Department of Educatian.

+ The Flarida Depariment of Education shall provide the School District with the list of schools
whose eligible full-time K-12 or Adult Education instructional employee candidates qualify for the

retention award,

+ Faorthe 2018-18 school year, the eligible schools in Osceola County include:

0863 _
0152

DBS3
o881

D149
o171

0162
| pao1

Do0z2

0651 _
o041

oot
0300

0043

D311
D821

0841

7004 |

OEGE2
0201

5t Cloud High Schosl

Tr.;dﬂenal B

School Nama School Type
Avant Garde Acacemy Charter
Avant Garde Academy K8 Osceola Charter
Cance Cresk Charter Academy | charter
Four Corners Charter Schaol Charter

| Four Gorners Upper School Charter

| Mew Dimensions High School Charter
P. M. Wells Charter Acadermy Charter
Renaizgance Charter School At Painciana Charter
'Renaigsance Charter School At Tﬁﬁ:-eléffly | Charter
St Cloud Preparatory Academy Charter

| Boggy Creek Elementary School Traditional
Celebration High School Traditianal
Cypress Elementary School Traditional
Discovery Intermediate School Traditional

| Harmony Cormnmunity School Tradtional
K.oa Elementary School Traditianal
Marcoossee Elementary School Traditional
MNeptune Micdle Schoal Traditional i
Osceola County School For The Arts Traditianal
Dzcaola Virtual FrarEhiEfSEnrﬁary]l Traditional
Poinciana High School Traditional
Professianal & Technizal High Schoal | Traditional

nasa

Sunrige Elementary Schocl

I'radltlorﬂ__ |

= Perstate law, an eligible full-time K-12 ar Adult Education instructional emplayee candidats must
teach in an eligible school for two (2) consecutive schaal yaars, including the [:urr&l_'lt school year,

« Therefare, if an eligible fulltime K-12 or Adull Educalion Instructional employee candidats
voluntarily transferred from an eligible school in 2018-19 school year to another school for the
current 2018-20 school year, then the employes candidate shall no longer be eligible far the
retention award.
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«  Pursuant o Seclion 1012731 — Tha Fionda Best and Brightest Teacher Program, Flonida
Stafutes. the amount of the retention award for the 2018-20 school year shall be:

o 82500 for an eligible full-fime K-12 ar Adult Edusation instructianal employes candidate with
a final summative evaluation rating of ‘Highly Effective” for the 2018-18 school year, and

o $1000 for an eligible full-time K-12 ar Adult Edueation instructional employes candidate with
a final summative evaluation rating of "Effective” for the 2018-18 school yaar.

4. Racruitment Awards for Eligible Full-Time K-12 or Adult Education Instructional Employes
Candidates within Section 1012.731. Florida Statutes

« For Ihe recruitment award, an eligiblz full-time K-12 or Adult Educglion instructional employee
sardidats shall:

= Be a new employes employed by the School District for the first ime in the 2019-20 school
year;

= Be cerified and employed as a reading, mathematics, science, computer scienca, or civics
classroam teachar, and

o Messt the reguirements to be a “content expert” as defined within Florida State Soard of
Education Emergency Ruwe AERT3-07 Confent Expert for Best and Enghtest Recruifment

Award,

« The maximum amaouni of the recrultment award for the 2019-20 school year shall not exceed
$4.000.

4. Recognition Awards for Eligible Full-Time K-12 or Adult Education [nstructional Employee
Candidates within Section 1012.01{2i{a) through [d} — Definitions, Florida Statutes

« For the recegnition award, an aligible ful-ime K-12 or Adult Education instructional emplayvee
candidata shall:

= have been hired prior to the 2018-18 February Florida Education Finance Program (FEFF)
Full Time Equivalency {FTE) Survey 3;

be curranily employed with the Schaol District in a2 K-12 or Adult Educaticn instructicnal
position listed in Section 107T2.07(2)(a), (b, {r), or (i) — Defindions, Forda Statrles; and

3]

o have been rated as "Highly Effective” or *Effective” for the preceding school year (2018-13)
pursuant to Seclion 1012 34 — Personnel evaluation procedurcs and entena, Fiarida Statufos

& The maximum amaunt of the recognition award for the 2019-20 achaoal yzar shall nal exceed.

* %ﬂr an eligible full-time K-12 or Adull Education instructional employes candidate with
a final summative svaluation rating of *Highly Effective” for the 2018-18 schoal year; and

o $B50 for an eligible fulltime K-12 or Adult Education instructional employes candidate with a
final summative evaluafion rating of "Effective” for the 2018-19 school year.

Fage 4aof B

Revised: May 04, 2021 Page 62 of 106



5. Recognition Awards for Eligible Full-Time K12 or Adult Education Paraprofessional

Employees within Section 1012.01({2)(s) — Definitions, Florida Statutes

amployes candidate ghall:

Full Time Equivalency (FTE) Survey 3;

« For the recognition award. an eligible fulime K-12 or Adull Education Paraprafessional

= have been hired prior to the 2018-1% Feoruary Florida Education Finance Program (FEFF)

o e curmrenthy employed with the Schoal District in & K-12 ar Adult Education Paraprofesszional
postion listed in Section 10120172 e) —

Cefinttions, Florida Statules, and

o have been evaluated for the preceding school year (2018-13).

» Per the School District's Professional Support Staff evaluation system and assessment
instrument, emplayees earn scores on muliiple fastors.

= For the purposes of this recognition award, the scores for each evaluation system factor shall

be averaged together.

+ The ligible full-time K-12 ar Adult Education paraprefessional employves candidate's resulting
average score shall be within a range with 17 being the highest 42.g., Highly Effective) and above
a"2.5" being the lowest (2.g., "Unsatisfactory™),

«  The maximum amaunt of the recognition award for the 201%-20 school year shall not exceed:

5o

»  &B00-for an eligibla full-time paraprofessional employee candidate with a resulting average

2018-18 school year.

OSCEOQLA COUNTY
SCHOOL BOARD

SUPERINTENDENT
Debra Pace

CHIEF NEGOTIATOR FOR OCSE
John Boyd

Date: October 10, 2019
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scare on the Professional Suppart Staff Assessment that is between a *1" and a "2* far the

OSCEQOLA COUNTY
EDUCATION ASSOCIATION

(Lo koo

OCEA PRESIDENT
Apryle Jackson

e P /7 _
,-’-;ﬁ?‘l-t {/{ /K:AJI.-L/Q—I
CHIEF NEGOTIATOR FOR uc;-h -

Instructional Employaes
Lori Swaby

EEEF I;IEGL']TIATDR FOR OCEA -

Education Support Professionals
Barbara Gleason
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Related State Law
1012.01 Definitions. — As used in this chapter, the following terms have the following meanings:

(2)  INSTRUCTIOMAL PERSOMMEL —“Instructional personnel” means any K-12 staff member whosea
function includes the provision of direct instructional services to students. Instructional persennel also
includes K-12 perzonnel whose funclions provide direst supgert in the leaming process of students.
Included in the classification af instructional personnel are the following K-12 persannal;

(@) Clasaroom feachars —Classroam teachars are staff membears assigned the profassional activty
of instructing students in courses in classroom siluations, including basic instructicn, exceptional
student education, career education, or adult education, including substitule leachars. (This is
for retention award)

i) Studant personnel sandees —Student parsannsl servicas include staff members responsible for:
advizing students with regard to their abilities and apiitudes, sducational and occupational
apportunibes, and personal and social adjustments, providing placement services, parforming
educational evaluations; and similar functions. Included in this classification ars cerified school
counselors, social workers, career specialists, and school psychologists.

(c) Librariansimedis specisiists. —Librarians/media specialists are staff members responsicle for
providing school library media services. These employess are responsible for evaluating,
salacting, organizing, and managing madia and tachnology resources, equipment, and related
systerns, facilitating access to information resourcas beyand the schodl; working with tzachers ta
make resources available in the instructional programs, assisting teachers and students in media
productions; and instructing students in the location and use of infarmation resources.

(d) Olher ingiruciionsl staff—Othar ingtructional staff are staff members who are part of the
instructional staff but are not clagsified in one of the categories specified in paragraphs (a)-(c)
Included in this classification are primary spacialists, leaming resource specialisis, instructional
trainers, adjunct educalars cerified pursuant te &, 101267, and similar positions.

(e) Educalion paraprofessionals.—Education paraprofessionals are individuals who are under the
direct supervision of an instructional staff member, aiding the instructional process. Included in
this classification are classroom paraprofessionals in regular instruction, exceptional education
paraprofessionals, career sducation paraprofessionals, adult education paraprofessionals, library

paraprofessionals, physical education and playground paraprofessienals, and other school-leval
paraprofessionals.
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1012.731 The Florida Best and Brightast Teacher Program.—

[1) The Legislature recognizes that, second only to parents. teachers play the most critical rola within
schools in

prepanng students to achieve a high level of academic pefermance. Therefore, it is the intent of the
Legislature to recruit, retain, and recognize teachers who mest the needs of this state and have achieved
succaes in the classroom,

1£) The Florida Best and Brightest Teacher Program is crested to provide recruitment and retention
awards to classroom teachers, as defined in 5. 1012.01(2)(a), and recagnition awards to instructional
personnel, as defined in 5. 1012.01(2), 1o be funded as provided in 5. 1011.62(18).

(3la) To be eligible for a one-time recruitment award as specified in the General Appropriations Act, a
nawly hired classroom teacher must be a content exper, based an eriteda established by the department
in mathematics, science, computer science, reading, or civics.

(b} To be eligible for a relention award as specified in the General Appropriations Act, a classroom
teacher must have been rated as highly effective or effective the preceding year pursuant to s.
f 1012.34, and teach in a school for 2 consecutive schaal vears, including the current year, which has
improved an average of 3 percentage points or more in the percentage of total possible paints
achieved for determining school grades over the prior 3 years.

i) To be eligible for a recognition award, instructional personnal must be rated as highly effective or
effactive and be selected by his or her school principal, based on performance criteria and policies
adopted by the district school board or charer sshool governing board. Recognition awards must be
proviged from funds remaining under the allocation provided in s 1011.62018) after the payment of
all teacher recruitment and retention awards and principal awards authorized under this section and
the General Appropriations Adl,

Histery.—s. 25, eh. 2016-62, 5. 46, ch. 2017-116; 8. 39, ¢h. 2018-B: 5. 19, ch. 2013-23,

Mate —Section 24, ch, 2019-23, provides thal:

(1} The Department of Rewvanue is authorized, and all conditions are deemead 12 be met to adopt emeanancy rules
pursuart fo s, 120,54(4). Flonda Statutes. for the purpose of administaring the provisions of this act relsting ta the
Hope Scholarship Program and Florida Tax Credit Schaolarship Frogram.

‘2] Notwithstanding any other provision of law, emargency rules acopted pursuart fo subsection (1) =re affactive
far & months after acoeotion and may ba renewed during tha pendency of procedures to adopt permanent rules
addrassing the subject of the emergency rules.

{3) This saciion shall take effect upon this act becoming a lew and shall expire January 1, 2022.°

INale.—Saction 48, ch. 20718-6, provides that;

'[1) The Depatment af Revenue = aulhorized, and all conditions are deemed o be mat, 1 adopt emergency rules
pursiant o & 120.5404), Florida Siztutes, for the purpose of admmistering the provisions of this act.

[£) Notwithzlanding any ather provision of lzw, emeargency nules adopted pursuant 1o subsection (1) are effectie
for & moenths afier adooticn and may be renewed durng the pendency of procedures o adapt permanent rules
addrassing the subject of the emergency rules.

(3] This section shall take effect upan this act becaming a law and shall expire January 1, 20227

Section 12, ch. Z018-23, substantially rewarded paragraph (3)(o). which was subjectto 5. 49, ch. 2018-5.
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BAER19-01 Content Expert for Best and Brightest Recruitment Award —

In order 1o allow schogl districts 1o distribute recruitment awards in the 2019-20 school year, a content
expart in mathematics. science, computer science, reading, and civics means the following:

(1) For all areas. a person who has sufficient subject matter expertise as set forth in Rule BA-
1.080312)a), Definition of Qualified Instructional Personnel, F.AC.,

(2] For the areas of mathematics, science, or compuler sclance, a parson who has eithes:

(28] Earned at least a master's degree in the areas of mathematice. science, or computer sciance
from an institution accredited by the United States Department of Education; or

{b) Earmed at l=ast a bachelor's degree in the areas of mathemalics, science or computer science
from an institution accredited by the United States Departmeant of Education and who has atl least
five {5) years' teaching experignce in the associated subject area or at least five (5] years' wark
experience in the associated subject area.

(3] Forthe area of cvics, a person wha has either:

(a)] Earned at least a master's degree in political science, American history, social studies, or social
science from an institution accredited by the United States Depariment of Education; ar

(b) Earmed at lzast & hachelor's degree in palitical science, American history, social studies, or social
science fram an institution accredited by the United States Department of Education and wha has
af lmast five {5) years' taaching axperenca intha associated subject area or at least five (5] years’
work experience in the associated subject area.

{4} For the area of reading, a persan wha has aither:

{a) Eamed at least a master's degree in English, English literature. reading, or literacy instruction
from an institution aceredited by the United States Degarmeant of Education; or

(b} Eamed at least a bachelor's degree in English, English literature, reading, or literacy instruction
fram an institution accraditad by tha United Statas Dapartmeant of Education and wha has at laast
five (5] years teaching experience in English language arts or reading.

Rulemaking Authority 1001.02{1), (23(n). 101162 FS. Law Implemented 1011.62(18). 1012.731 FS5.
History — Mew 7-28-18,

THIS RULE TAKES EFFECT UPON BEING FILED WITH THE DEPARTMENT OF STATE UNLESS A

LATER TIME AND DATE IS SPECIFIED IN THE RULE
EFFECTIVE DATE: July 289, 2019
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Health Insurance Benefits Plan Design

MEMORAMDUM QOF UNDERSTANDING -
2020-21 Haalth Insurance Benefita Plan Deslgn,
Educatlen Support Professionals (ESR)

Whereas., the {sceala Ceunty Schoal Board and tha Craceala County Education Associatian believe that:

s providing campeditive salaries and benetits For instrucional smo Cyees 2 8 prionily in order to recrui
ardd retAin qualily educaiores;

= &cting upen innavative recommendations from our School Distict of Osgacla Sounty (SDO0CH
Dapartmant of Risk anc Benafits Managemert and cur szl insurance benefits consyliant skl
prowigda:

o greater cost sawinge for both ou employses and our School Cisticts Hea'th [nsuance Bensfits
Trust Fund;

o mams efective anc efficient medical gare opticns that irmpave the owerall n2alth of curemployaes;
an4

< continued sietainability for employes baralis that our School Cistricl's Health Insuranca Banefits
Trust Fund makes feasikle.

Therefare, be it resolved gt both parties agree o the fallowlng naw terra and conditions:

1. The document’ SROC Heafth Plat Designs, Efaciive Sclober 87, 2080 [attached fo this MOU] shall
sarye A5 the cortractual sumimary of employes tenefile options for Haalth Insurancs Plans for the
202321 contract year:

£, Managerent may ast upon the changes within this occument in a-der t¢ provide thesa benafte
options to emplayees for Open Enmllnent in the fall af 2020.

A This MU shall be sublect to ratification by both parties.

QSGEOLE COUNTY QSCEOLA COUNTY

SCH ?L‘?O}E‘D EDQUCATION ASSBCIATION

ROy PAN =

SUPERINTEMDENT QLCEA PREBICENTY .

Dei;,(a Pace 2 . Apryle Jackson & 1.'

! { Li ¢ . {

O fw‘ﬁ?%@\& ddelimsie AAician /

CHIEF NEGOTIATOR FOR OCEE CIIEF NEGOTIATOR FOR OCEA

Jahn Boyd Barbara Gleasan

Data: May 14, 2020
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SIG4 Grant Impact

MEMORANDURM OF UNDERSTANDING —
2018-20 Schoal Improvement Grant 1003ig} Cohort ¢ (S134),
Professionel Support Staff Employaos

Whereas, the Scnaal Distizt of Oscenla Sounty, Flarida. and the Oseacla County Educalion Association
{OCEA) agrea to wark collaboratively to rasolva all issues that impact the wages, hours, teims. and
cenditions of employrment for prafessionzl support staff erployvecs; and

Whareas, both partizs agree that efflclant compliance with applicable state and faderal faws and aur
collective bargaining agroomant and that cansistency in standards of sarvlca ars pdorties for School
District emplovees, sludarts, parents. and community membars: and

Whercas, bath parties agree that e Schoal District shauld be engouraged to_spply for significant g-ant
oppoMunibes thet may provide addltlonal sarning apportunities for professional support staff employaeas,
and

Whereas, the Scheol Distrigt currently has one (1) alamen @y school (g9, Gentral Avenue Elementany
Sehaal) that most effectively meets the requied oiteria designated within the application for tha Schaol
Improvernent Gran 1003tg) Cokort 4 {S154);

Therefove. be 1 restlead thet both partiez agres to the following addifivnal tems and conditipns of
ermployrren L purmyant o the School Distict's award of the Schaal Improvement Grant 1003 g) Cohort 4
[SIG4) amount sufficient to fund stratagle gram prajents, deliversbles, aml activiies at Central Avanus
Elementary Schoal:

»  The School Distnet shall asmply with stste and federal vequirements of the grant prepagal In order ta
ensure te grant's Initiel snd continued funding during the four {4) year pedad of Ihe grart.

= Al eurrent Central Avenve Elementary School profossional suppart staff employess in geod standing
shall b2 guaranteed eirployment within tha Schaa Districl for the 201 7-13 schoal vesr.

"G eod standing” shell b2 defined as professional support stafl amplayess who have:

v Na"Development Needed” or “Unsatisfactary” final summetive evaluation ratings:

a Mo progmssive discipline above a verdaal waming;

o Macumenty engeing School CHetrlet vesligalions fo- gny complaing or wrengdoing: snd

o Mo curently ongoing imvestigstions. amests. and! or charges for violglian of a local, stats, or
federal law.

= If tha School District experiences reduced enrollment or budgetary eanstraints, inaiuding, buk nat
limilledd ta, reducticn or proratior of skate or fadera: funos, the pracedures for Reduclian in Force (RIF)

Wwithin Ihe exizting collective barmalning agrasrnent shall algo apply to any changes in staff at Central
Avanye Elemantany Schosl.
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= Qualifled Job applicants in the following job categorlas shal be allgible ta submit 2 Jaa applicatien for
sagh gvailable posiion at Central Swanua Elementary Schaol it proer to panicipate in the Schoaol
Improvenent Grant 1003(g) Cohort 4 (S1G54) projects activities, and oppotunities for additiona
conmpansatian If hired:

= All currert Central Avenue Elemantary School employess:
o All eurrert Sek ool Chgtrict professional sapport ztaff ernployees: and
o Applicants wha 2re autside tne Schoal District,

+ In ardew to facilitete anc support the Transfrmation Madel process for Central Avenue Elemertary
Schaal, the GCEA Pres dent or dasignea may ke present a5 an cbsenver during:

o interviews of turrart empfoyees waa are SCEA members and who apply for posibens al Sandial
fwenue Elamentary School; and

o meefings with current ermployess whe are OCES mermbers and who are required to transfer to
ather worksites.

« Al current Central Avenue Elamentary Schonl profeasions | support staff employees ingood standing,
who gre niot n.rad to cshiin e their em ployment with the School District at Central Avan e Elamrsntary
Scheol, shall b2 placed in g similar position at 3 worksite within the School [ratrict

« In arder to comply with the tenms of e Schoeol [Mprovamant Grant 1003(g) Cahort 1 [SIGA4), as 3
condition of employment, each prefassional suppart etaT employee who i2 hired for 3 position at
Central Avenue Clemantary School must sign a letter of commitment in which the employee agrees
o

& pagticipete in prefessional developrcnt {incduding, Bub not [mitad to trsining zassions and
professional leaming communitiasy:

o poiticipate in family' community invalvement activities

o work up to fourleen {14) hours pe contract year beyond regular contractual haurs far the purpase
of required familyd comrmunity invohement activities: snd

o provide higher-levsl pefemance in order o 28 eligible for addilional comaansatlan above ha
amplayes's pontractual rate of pay.

»  Piulaseional development {including, But net Imitad to training sessione and profassional laarning
venmrrnities) and parent! comnunlly |nvohameant actvit e specillc 1a the prajecls dellverables, and
autivities of this grant may ccour durdng or beyond the regular contrAcual werkday /i during the
SUIET mcnths.

»  The School Distict pravides the following assurances for each profeszional suppart sta¥ employes
viho 15 hired tor a position at Central &vende Elemertany School;

«  The recular contractual workday for profaszional suppor 2taff amployess thall remain tha sema
@ the emp oyes’s curnent ragular contractual workday (e.g., 7 hours, 7.5 houra, afz.);

v The regular contractual worawesk for orofaesional suppont staff enployess shall ramain 375
hours;

Fage Z2af 4

Revised: May 04, 2021 Page 71 of 106



o Professlanal support ataff employess shall receive their contractual rate of pay for ary reculred
meefings and! or requirad famikyd sommunity involverment activitias that are sehaduled beyond the
reqular contractual warkday and beyand the cammitment of fourteen (14} hours:

o Ihe mg=imurn numten of any required professional development activitles bayand the regular
contractual workday shall be 1o more than one (1) additional Pre-Planning Day per schocl year:

o The maximum number of any required family community involvemant activities beyond the
regular conactual workday shall be ne mors har oana (13 per month or eight {31 per schoal year,

o Mid-yaar franzfer requests may ba considersd but shall not be gusraniesd sinca mid-yaar
transfers disnipt studen! learning: both the Assistant Superintendent far Elerentary Suricylum
and Insiruction and the scheal principel must approve mid-year ransia aguasts;

o If a prefessional support staff employes leaves Gertral Avenue Elementary School prior o the
and af the four {4) yearz of the pariad of the grant. the employee shall not be regulrad to reapay
any addiional compsmzation the employee may 1ave recalvad prior ta the date of transfer,
resignation. o selingment, etc.; and

o “Higler-level performance” shall be datned as a fnal summative eveluation ratng of
“Satisfactory” or *Strengih.”

+ Frofessional suppoit staff emplayees wha are hired for posifiong at Coentral Avenue Elamentang
Schodl and whe successfully participate in the complation of the Sehool Imprevement Grant 1003(g)
Cohor 4 (5158) prajects, deliverables. and activities shall 2a eligible ko eam additicnal compensation
sbova the: employes's contractual rala of pay over the five (5) years of the peried of the orant
aczerding bo the following tarme:

o Parformanca Borug = $2500 "0 be: paid in ane (1} Inskaliment e earlier than gfter e corpletion
af Year 03 [2016-20] and no later thar after tha complelion of Year 04 [2020-21] usirg cther
Sehagl District funols which ara not BI04 Grant funds

= Baonuses shall be pald as supplerents for retirement purpozes where permissible within the teims of
the grant.

= |Ifa pralassional suppoert staff employes, who is hirad for a pesitan at CAES, eams a final rummative
eealustion rating of "MNeeds improvement’ or *Unsatsfactonr, ' then the professional support staff
empleyee shall retaln cumant contiactunl righta for transfer with a Professicnal Improvement Flan to
a workslta athar than CAES.
= Both parties understand that;
o The implementatfon of the Schoaol Improvament Srant 1003(g) Cohart 4 [S1G4) requirgrents in
F grida school districts, including Oseanla County, are subject o the nterprelation of the Flenda
Cepartment of Education: snd

o Ay of thass interpretations that affect the terms and conditions of this ralated M0 shall ragules
beth parties to reburn to negotiations of their impast upaon bargaining unit members.
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DSCEOLA COUNTY DICEOLA COUNTY

SCHOOL BOARD EDUCATION ASSOCLATION
I~ eyt ack~
SUPERINTENDENT CCEAPRESIDENT [/

[abira Face Apiyke Jackson

CHIGF NEGOTIATORFCOR CCSE CHIEF NEGOTIATOR FOR OCFA
John Boyd Barara Glaasan

Crate: Way 07, 2020

Fane 4 of 4

Revised: May 04, 2021 Page 73 of 106



Union Management Meetings (UMMS)

MEMORANDUM OF UNDERSTANDING
Union-Management Meetings,
Education Support Professionals (ESF)

Whereas, the School District of Osceola County, Florida, and the Osceola County Education Association
bealieve that 3 means for continuing communication is valuable to both employees and managers in order
to improwve the workplace;

Therefore, be it rescived that for the 2019-20 confract year, bath paries agree io the following conditions:
1. Represaniatives af bath parties agree to meei with employees and managers representing the
following five (5) functional areas: Clerical, Extended Day, Murses, Faraprofessionals, and

Technology Specialists.

2. A committes for each area shall be formed and meet two [2) times per year, at least once each
semester of the schaal year,

3. The Association shall provide an ggenda of discussion tems to the District's Thief Megatiator ne later
ihan five {5) workdays prior to the date of the scheduled meeting,

4. The committees may discuss recommended solufians 1o wark-relatad issues which could result in
impraved quality of work.

5. As g resulf of the discussions in these measalings, the Associalion shall provide update al each ragular
meeting and may submit proposals to ESP Bargaining Leadership Team. Such proposals must be
racordad on the appropriata form and be supported by data and reseanch.

fi. Thess meetings shall nat be intended for the purpose of negotistions or to bypass the prievance
procadure

7. As a result of the discussians in these meelings, the Association shall be given the opporunity o
provide input regarding insernvice courses and framing pragrams for amployess.

OSCEOLA COUNTY OSCEQLA COUNTY
SCHOOL BOA EDUCATION ASSOCIATION
i -~ ——- : i ']
(JL_):; il A e R R D
SUPERINTENDENT o OCES PRESIDENT
Dabra Pace Apryle Jackson
Fhac (k.
CHIEF NEGOTIATOR FOR QCSE CHIEF NEGOTIATOR FOR OCEA
Johr Boyd Barbara Gleason

Date: September 24, 2019
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Union Management Meetings (UMMS)
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Additional Pre-Planning Day

MEMORANDUM GOF UNDERSTANDING —
2020-21 Additional Pra-Fianning Day, Education Suppoert Frofesslonals (E3P)

Whereas, the School Cistrict of Qsceala County, Florlda, and the Osseals County Education Assariation
agree Ihat proyiding employees with clear information regarding the School Districts aafaty pratesola
related to the Coronavivus CONVID-19 pandemls is & prionty; and

Whereas, both oarlies agree that providing professional development for employees on the Schacl
Disirict's safely protocols related |o the Goronavirus/ COVID-18 pandermic is mulually beneflcial for bolh
adminlsirators/ supenvisers and employees;

Therefore, be Il rasAved that both pardes agree Io the mllowirg relatad tarms ang condstions:;

1. One (1) adéllonal Pre-Flanning day shall b2 scheduled on July 50, 2020, for the purpose of providing
professicnal develapment for employses on the School Distrler's sately protocols related to dhe
Corpnavinusf COWID-15 pandemle;

2. The duration of this profeselonal developrient opportuntty shall be one 11y workday:

3. Panlicipation in thiz professior sl development opportunity shall be voluntary for amployess.

4. |f en emplovee does not pardicipate in this profasslonal development cpportunity on the sched uked
day. then the amployes shall remain respoehelble for ebaining the essential Information frem the
emploves's adminlstrataen supendsa: and follavirg relaied proceduras.

5. Emplovass who are not already schaduled to work on the date schedubsd for this professional

devaloprant apporunily and who cheoss te participale shall be companeated at the employee's daily
rata of pay for one {1} workday,

OSCEQLA COUNTY OSCEOLA COUNTY
SCHOOL BOARD EDUCATION ASSOCIATION  ~
4& e A A A ST gﬁzj i
SUFERIMTENCENT OCE/ PRESIDEN]/
Debra Pace Apryle Jasksan
) 2 . Jf . 1'3
i e Araes Ad 0 pa .
CH,I§= MEGOTIATOR BOR DLSE CHIEF MEGOTIATOR FOR DCEA
JahA Boyd Barbam Glegsan

Date: Jure 24, 2020
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Safe Return to School

MEMORANDUM GOF UNDERSTANDING ~
2020-21 Safe Return to Echool, Education Staff Professlonals
{Professional Support Staff Em ploayess)

Whersas, the School Distilct of Oaceols Counly, Flarda, (SPOC) and the Cscecla County Edusation
Assaciation (OCEA} recoghize the unprecedented nalure of the Gomonavirus! COWID-19 pandernic snd
Its profound disruptlve affecl on our nation. slate, cammunity, studerits, parents, and empoyess,

Whareaz, both partie2 agres that exercising an abundancs of campaseian, grecs, patience, and flaxlbll iy

in implemanti vy procedures for a safe 'elun 0 schaol is in the best ntorests of aur shdents and
ernployass;

Whareas, bath parlies agres lhat providing emplovees with clear and esnsise nfarmation regarding the
Sehaal District’s aafety prolocoly relsted to the Cororavirus! SOVID-19 pancemis is a prionty: and

Whataas, both parties agres thal providing profeaslonal devalopment for employees on the Schoal
Disirich s safety protecols related 1o the Comenavirus COVID-18 pandemic i3 mutually Beneficial for beth
administratoraf supenisois and emplovees;

Whereas, both parties paricipated on tha SO0C Reck to School and Back to Leaming 1ask Forses,
which Ihcluded Osceols County parente, tackers, past and presenl DCEA Prasidants, schaol and
Schonol District administrators, and 1ocal medical experts from Memaurs Ghildren's Hosgpital and our
Ceceds County Heallh Deaartmert;

Wheress, Dath partles agree thet the health and sociall @motional well-being of Cseeola County students
i af significant Impotance:

Wheress, both parlas agees Ihat sufficient studenl acaderis pregress is of upmast importance:

Whareas, hoth parties collaborated on the cregtion of lhe SDOC Ready. Set. StantSmart Roadimey o
Raapardrg Flar wilhin the 8000 Back to Schoeol and Back to Learning Task Forees;

Therefore, he it rasolvad that bath paries agres to the followang related tarms and condibona for the
2020-21 school yaar and esntinuing urttl the Oscanla County Depadment of Hazlih has detemiined and
publicly declared that e siate of haatth ema-gency no langer exiets related to the Corcnavins! COVIC-
19 pandamiz within Dscenla County:

1. Both pariles egree to comply with tha tesrma and conditions regarding student and employae sofaty
a5 stated in the SDOC Ready Sel Slanfmard Aoadmap > Recpening Plan thal ihe Oscacla Caunty
Schoql Board approved on June 30, 2020, and tte Florida Depatment of Educallon approved on
Juty 17, 2027 (2.0, Z3D0C Back ko School Fan for Teaohers. the S00C Back fo Schoal Plan far
Frncipalz, g the SD0C Back 1 School Blan for Carents and Stedants).

2. M=nagement agraas that in accordance with the Unlbad Slates Carteds for Dizesse Cantral (COGC)
rezommendaticns, tha Schaol District shall reguins that :
= Sfudents and cmplayess must wear Face nasks on all workslias Ihraugheut the Schoal District;
+ Fege maska most meat SOC guikdslines; and
+  Whan the student or employes cooses Lp wear 3 face shield, aface mask must alsc be wam.

Fage1of2
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3. Management agrees to poet 2 weskly report of COVID-8 incidsnte on the School Distret webslle
[0, wvw oscoolascheols. net? S0y D41 Hineidenis] that imcludes;
= the number of studants and employees by scheel whe heve notified the Schocl Dlstrict of pasitive
COWID-19 tast rasults for the wesl prior; and
« the numter ¢f studants end employees whe have heen told to quaranting beglining that week.

4. Wanagaerent agrees to:

= use the Flafda Department of Edusation Symptoematic Declslan Tree and sonsult with the
Cgeevla County Departiment of Health for guidance as neadad;

s freat employees whe have tested positive for COYIE-19 with compassion and confidantiality; and

+  natlly employees who have baen in direct conlact [a.g., within siz (8 fost or leee for ifteen (15}
minyles or more] with anether employee or studant whe has tested positive for COVID-19 in a
reascnable but prompt ameunt of time Jpon the cordition that Mansgement has received and
veriied knovdadga of such a case,

DSCEOLA COUNTY OSCECGLA CO
SCHOOL BQARD Enucwmmﬁ
—7< 2; /

EL.IF'EHI NTEMDENT OCEA PRESIDEMT
Dabra Page . Lare Allen .
" 7 () /
f
wc g L Lﬁﬁu.tmﬂ-mu )&fﬁlﬂ-wf
CHIEF MEGOTIATOR SR OCSE GHIEF NEGOITIATOR FOR DCEA
John Boyd Barbars Gleason

Cata: January 27, 201
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Union Management Meetings (UMMSs)

MEMORANDUM OF UNDERSTANDING
Unlan-WManagement Meestings,
Educatlen Support Professionals [ESP)

Whereas, the Schaol Distric! of Qscenla County, Florida, and the $sceola County Education Association
balleve that a means for continuing scommunicat en |z valuable 1o both smplovees and managars In arder
4 improve the warkplacs:

Therafare, be It resghved (hat for the 2020-21 contract year, brth partles agrea ta the failowing conditions:

1. Representatives of oolh parties agree Lo meel with ampleyess angd managers reprazant g he
following fiwe {3) funclional aress: Clercal, Extendsd Day, Murses, Paraprofoseionals, snd
Technology Speclallsls,

£ A commilleg for @ach ares shall e formead amd reel fwe (2} times per yaar, 4t least onee sach
samester of the sch ool year.

3. The Assuciylion shall provide an agenda of disguasion items to the Dlsirict's Chiet Megatialor no laler
than lnre {§) workdays prlor to Ihe dale of the scheduled meeting.

4. The commitess may discuss recommended sclutions to werk-ralated igsuss which could result in
Improved quality of work.

5. #s aresultof the discusslans in these meedings, the Associalion shall provide update at esch reguiar
meeting and may submit proposals to EBP Bargalnlng Lewdarship Team, Such proposals must be
regorded on the appropnals ferm and be supported by fala ard reseamch.

§. These meslings shall not be intended for the pupose of negotistions or to bypass the grievance
procedurs.

F. Ag 2 recllt of the discussions n these rreslings., the Assacistion shall be given tha appedunity t
aravide input regarding inservics soursas and training prograns for emphrrees.

OSCEQLA COUNTY QECEQLA COUMTY
SCHOOL BOARD EDUCATION ASSOCIATIONS |
—
l_.-'f " it .
{_ LA s
[ _ O AA
SUPERINTEMDENT DCEMEEIDENT
Debra Paca Lare Allen
iy o | )
3[%’{“‘— m Mﬁ yiff?_a_a_m—
CHIEF MEGOTIATOR MOR CCSE CHIEF NESOT ATOR FOR QCEA,
Jokin Boyd Barbara Gleason

Date: COctaber 15, 2020
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BARGAINING TEAM

OSCEOLA COUNTY EDUCATION ASSOCIATION (OCEA) MEMBERS

Lare Allen President OCEA
Anne Calandrino Unified Service Director OCEA
Susan Compton Bookkeeper Centralized Custodial Department

Chief Negotiator/

Barbara Gleason Student Records Clerk

Osceola High School

Omar Rivas Computer Technician St. Cloud High School

Felicia Smith Office Aide Celebration High School

MEMBERS ON BEHALF OF THE OSCEOLA COUNTY SCHOOL BOARD (OCSB)

OCSB Chief Negotiator/ Government & Labor Relations
John Boyd .
Director (Human Resources)
Daryla Bungo Director Student Services
Nate Fancher Principal St. Cloud High School
Sarah Graber Chief Business & Finance
Yuling Liu Director Business & Finance
Tammy Cope-Otterson Chief Human Resources
Jennifer Gomez Recording Secretary/ Government & Labor Relations
Secretary to John Boyd (Human Resources)
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APPROVAL OF PARTIES

2020-21 through 2022-23 LABOR CONTRACT, SALARY AND FRINGES ACCEPTED BY
THE SCHOOL BOARD AND THE QSCEQLA COUNTY EDUCATION ASSOGIATION,
EI'.'I UCATION SUPFPORT PROFESSIONALS (EEP)

Accepted by the Accepted by the
Bchanl Board of Oscanla County, Florida Qogesla County Education Amciatiun
- r"-ff.. .
rA,_ e =y,
Clarence Thal:lrer Lare Allen,
Chairparson of tha Eoard President of the Association
YA
. / .
- S S
@Mﬂq f”)[i o {": \l::_r.:"_j’ A A L4471
Hr. Dekra Pace, T Falicla Smith, F
Superintendant ESP Vice Presfdent of the Aseoclation
MM By bsonin MO e
Jnl'm Bayd, Barbara Gleasan,
Chief Magatlatar for tha Scheol Board Chlef Nagetialor of the Association
¥¥itness az to the School Board Witness ax= o the Aseoclation

<&14~L‘1w——~ jb-'* m\
o~ 7

Tanfative Agraemeant by Education Support Prafassionals

Bargaining Leadarship Team (BLT): April 43, 2021
Ratified by Osceola County Education Assoiation ([QCEA): Aprll 21, zD21
Ratified by Oscecla County Sehon| Board (QCSEB): May 04, 2021

Term of Contract Expiration Date; June 30, 2023
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APPENDIX A: GRIEVANCE FORM

Osceola County Education Assaociation Grievance #
School Board of Osceola County, Florida

Name: SSH#:
Supervisor: Work Location:
Date:

Applicable Contract Provisions:

Date Grievance Occurred:

Description:

Relief Sought:

Signature of Grievant: Date:

LEVEL | Grievant and Supervisor met to discuss issue and attempt to resolve.

Date of Meeting:

LEVEL Il Response by Chief Human Resources Officer

Date Received:

GRANTED DENIED

Response by the Chief Human Resources Officer:

Signature: Date:
Chief Human Resources Officer

FC-700-245
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Grievance #
Name: SS#:

LEVEL I Response by Superintendent or Designee

Date Received:

GRANTED DENIED

Response by Superintendent:

Signature: Date:

Superintendent
LEVEL IV Submit to Arbitration

Date Submitted:

Award of the Arbitrator:

SEE ATTACHMENTS

Revised: May 04, 2021
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APPENDIX B: EVALUATION

THE SCHOOL DISTRICT OF OSCEQLA COUNTY., FLORIDA

PROFESSIONAL SUPPORT STAFF ASSESSMENT

NAME Last Fisst Middle EMPLOYEE ID NUMEER
POSITION SCHOOL DEFARTMENT DATE

- S
PRINCIPAL /ADMINISTRATOR NAME OTHER(S) HAVING INPUT IN THIS ASSESSMENT PRD%IIDI\' mﬁu

EVALUATION RATINGS

For the Performance Factors listed below_ please indicate the effectivensss with which they were applied in achieving the resolts.
When assessing each factor, apply the following broad definitions: (if a raring of 3 or 4 is used, a Performance Improvement Plan -
FC-7I0-1950 must be artached. )

1. STREMNGTH Positive impact on fesuls
SATISFACTORY Consistently meets axpectations
DEVELOPMENT INEEDELDr Meeds to increase present effectivensss to mee: the requirements of the position
4, UNSATISFACTORY Considerable room for improvement: nezative impact on results

JOB PERFORMANCE

FERFORMANCE FACTORS 1 2 3 4 | COMMENTS: Use additional pages a5 necessady 1o explain raring

s b3

JOB ENOWLEDGE: Has the
Imowledge o do job effectively mmd
stays abreast of changes.
QUALITYQUANTITY OF WORE:
Accuracy, timely pedformance and
thoronzhness of wodk product
INTERACTION: Imteractsina
positive way with othess.

WORE ATTITUDE: Strong positive
artimde — suppocts and helps others

PUNCTUALITY/ATTENDANCE:
Beponts and leaves work on time —
Wingks scheduled housidays.
SAFETY: Mamtains safe work
afea and practices

BESPOMSIEILITY: Accepts
responsibiliny for actions and
assignments

APPROPRIATE DRESS FOR JOB:
Artite i5 consistent with policy and
emploves safery

ADAPTAEN ITY/FLEXIBILITY:

Able to adapt to chamgmg |:| |:| |:|

mimuihﬂjni.es anid conditions

This Assessment has been discussed with me: (check one) I:‘ I agree with the contents |:| I disagree with the contents
I vnderstand that I have 10 davs 1o respond in writing to this evaluation as provided by contract and School Board policy.

Og|jg|ojg|d|d
Og|jg|ojg|d|d
Og|jg|ojg|d|d

(T I I I IO I R O R

Principal/Admdinistrabor 5ignatmoe Date Emglovee Signamre Diate
Original with signamses: Professional Developmant FC-T10-1%61 (Bev. 0/12/08)
Copies: Worksite. Emplovee An Equal Oppoomniry Agency

Revised: May 04, 2021 Page 84 of 106



APPENDIX C: PROFESSIONAL IMPROVEMENT PLAN

THE SCHOOL IMSTRICT OF OSCEOLA COUNTY, FLORIDA

PROFESSIONAL SUPPORT STAFF

PROFESSIONAL IMPROVEMENT PLAN

Social Security
S T
Mz
Position Title Sehool/ Degt Data
Principal’Administrator Mame Othear(s) having input in this plan Probation Annueal
Planming Date Review Datarsh ! ! Completion [rate
! ! J I . ! ! i i

IMPROVEMENT OBJECTIVE/PERFORMANCE DEFICIENCY

STRATEGIES

ASSISTANCE OFFERED

TIMELINE FOR ATTAINMENT

FINAL REVIEW
[] OBJECTIVE ACCOMPLISHED [] OBJECTIVE NOT ACCOMPLISHED

COMMENTS

SIGNATURES
NOTE TO EMPLOYEE: Non-compliance with the accomplishment of this plan may impact your continued employment,

PLANNING

Principal/ Administrator Signature Drate Emploves Signature Drate
FINAL REVIEW
Principal/ Admmistrator Signature Date Emplovee Signature Date

An BEqual Oppartunity Agency

Onginal with signatuces: Professional Developamant FC=T10-1954
Copies: Worksite, Employes (Rev. (i)
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APPENDIX D: 2021-22 SALARY SCHEDULE

ESP SALARY SCHEDULES 2021-22

2021-22 Schedule

FPay Level 1 1D 1 1 1o 1E 1E 1E 1E 1E 1E 1E 1E 1E
Shot 2 U6 L) oz T 43 58 4 UsT s Larli] LI L1 52 T4
Deesc 1967 1803.5 1965 19675 25475 18RS 1887 1883.5 1885  1B®/5T7F 1963 19675 152G BT

Change fo Base
Diays
HeoursTay
Hours*Days
Addl Per Hr
Exp. Step
] 125058 12660 125841 124881 1265830 11.7818 117820 118440 11.8528 11.8250 11.B441 117781 11.8840 11.8580
1 126558 12.B10E 127141 126461 127330 11.8318 118420 120840 12.0028 118750 11.8841 11.8261 12.0140 12.00B0
1 126558 128108 127141 126461 127330 11.8318 118420 120840 120028 11.8750 11.8841 118261 12.0140 12.0080
a9 128558 13.0108 120141 128461 128340 121318 121420 122040 122028 121750 121841 121281 122160 12.2080
10 128458 131008 13.0041 128361 13.0260 12.2218 122320 123840 122028 122600 122841 122161 123060 12.3000
11 130058 13160 13.0841 129851 130860 12.2913 123020 124540 123828 123350 123541 122861 123770 123700
12 131158 13270 131741 131061 131860 123918 124020 125540 12.4828 124350 124541 123881 124780 124700
13 131188 132708 131741 131061 131860 123818 124020 125540 124828 124300 124541 123861 124780 124700
14 131158 132708 131741 139061 131860 123813 124020 125540 12.4828 124350 124541 123361 124780 124700
15 133058 13460 133841 132861 13.3BBD 125518 125620 127140 128228 12.5850 126141 125481 126380 126430

15 134858 136408 125441 134761 135780 127418 127520 120040 128128 127850 128041 127361 128300 12.8330
17 136758 13.83DB 137341 136661 137710 129218 120320 130840 120028 128850 120841 129161 130120 13.0160
18 130058 140608 139841 138881 140130 131418 131520 133040 132128 131850 132041 131381 132340 132370
19 14.1458 143008 142041 149261 142440 123818 133020 13.5440 134528 134250 134441 123781 134750 134780
20 143858 145408 144441 143761 144860 135018 136020 137540 13.6628 136350 136541 135361 136870 13.6020
al 146158 14770E 148741 146081 147280 138218 138320 130840 13.88928 138850 13.8B41 138181 139180 13.0420
2 145858 1505068 148541 148861 150100 140818 140020 142440 141528 141250 141441 140781 141810 14.1840
3 16,1658 153208 152241 151561 152830 143018 143120 144840 143728 143450 143641 142061 14.4030 14.4D60
24 164158 155708 154741 154081 155460 145818 145720 147240 146328 146050 146241 1455381 148850 14.6700
25 156758 15.830B 157341 156661 157070 148018 14.8120 14.06840 148728 14.8450 14.8641 147961 148070 14.9100
26 1598458 16.100B 160041 159361 180700 150818 150720 152240 151328 151050 151241 150561 151820 15.1B30
a7 16.1758 16.330E 162341 161881 183010 153018 153120 154840 153728 153450 153841 152941 154110 154240
28 164658 106208 165241 164561 18.5040 155818 155720 157240 15.6328 156050 156241 155581 156730 15.6B60
29 16.7258 16.8BDE 167841 167161 18.8560 158318 158420 150040 150028 158750 158041 1582681 150450 150580

] 169058 171508 17.0541 168861 17.1270 160718 160820 18230 161428 161150 181341 180881 161870 18.2000

3l 172458 174008 173041 17.2361 17.3800 163218 163320 184840 163023 163850 18.3841 163161 164300 18.4420

32 175358 176008 175041 175261 176710 165718 165820 187340 168428 166150 186341 165881 168010 187040

EE 177858 170408 178441 177761 17.0240 168218 168320 180840 168029 1B.8E50 188841 188181 160430 18.0560

34 160858 132208 181241 1B.0561 18.2060 17.0413 17.0520 172040 17.1128 17.0850 17.1041 17.0381 17.1840 17.1780

35 183158 184708 183741 183061 184580 17.3318 17.3420 174040 174028 17.3750 17.3041 17.3281 17.4570 174700

36 185658 187208 186241 185561 187200 175718 175820 177340 17.8478 176150 176341 175881 17.8000 17.7120

EXi 1B.8558 190108 189141 1B.8461 100130 17.8518 178520 180140 179228 17.8850 17.0141 17.8461 17.8810 17.0040
Board Approved 5 04.21
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ESP SALARY SCHEDULES 2021-22

2021-22 Schedule

FPay Level 1F IF IF 1K 1IKA 1IEB . ] 2 1 3 3 3 4
Shot 2 59 LIS Ly § mT LIEE] 4z e Ll es s LIEE] 2z Ul6 il
Deesc 12835 1887 196/7.5 1887 1887 1887 19675 2775 MO3ISF 25275 19675 2ITTS 15AOS 1RG5

Change fo Base
Diays
HeoursTay
Hours*Days
Addl Per Hr
Exp. Step
] 124740 123220 123081 213720 221420 229320 143081 141620 14.4540 143160 144261 144120 145380 14.8B61
1 126240 124720 124581 215230 222820 23.0820 143581 143420 14.8040 144650 145761 14.5820 146880 15.0361
1 126240 124720 124581 215230 222820 23.0820 143581 143420 14.0040 144660 145761 14.5820 14.6880 15.0361
a9 128240 126720 128581 21.7Z00 224020 232820 1455681 145420 14.8080 14.6880 147761 14.7820 148800 152361
10 129140 127620 127481 21.8820 226620 224520 146681 14.6520 14.9180 14.7800 14.8761 14.8020 149800 15.2461
11 128740 128220 1238081 220120 227E2D 235820 147361 147220 14.0000 148500 148561 14.0420 150710 154281
12 130740 128220 120081 222130 228720 237920 148581 148420 151080 148700 15.0B61 150720 152040 15.5561
13 130740 128220 120081 222120 2208720 237920 148581 14.8420 151080 14.0700 150861 150720 152040 15.5561
14 130740 128220 128081 222130 228720 237920 148581 148420 151080 148700 150861 1507289 152040 15.5561
15 1322340 13.0B20 130881 224530 232320 24.0320 150281 150120 152810 151430 152561 152420 153840 157461

15 134040 132520 122381 227020 234720 243020 152061 151820 154710 153330 154461 154329 155750 15.8261
17 135840 134420 134281 220820 237720 245720 153861 153720 15.6530 155140 156561 150420 157870 16.1261
18 137840 136320 138181 232820 240720 248020 156261 156120 158880 157470 156761 158820 16.0000 18.3661
19 138840 138420 128281 235820 243020 251720 158361 15.8220 161080 152820 18.1061 160928 162410 16.6061
20 142140 140620 14.0481 230420 247220 255320 16.0661 18.0520 16.3380 162000 18.3661 163520 165020 16.B361
al 144240 142720 142581 243720 250720 258420 162761 182620 16.5800 164X 18.61681 160029 1687550 171261
2 146240 144720 144581 246120 254020 262020 165261 18.5120 16.8140 166740 18.8661 168528 17.0170 17.3661
3 149040 147520 147381 2409720 257TE20 265020 167661 187520 17.0440 169050 171661 17.1529 172000 176361
24 15,1840 150120 148981 253520 281720 26.9820 17.0M61 170020 17.2080 171580 173061 17.3320 175410 17.BD&1
25 15440 152520 152381 257220 28.5320 27.3520 173161 173020 17.6000 174600 176761 17.0829 17.8230 18.2061
26 156540 155020 154881 26.1420 288220 27.7120 175661 175520 17.8510 177120 170061 178929 1B.0850 18.4B61
a7 158840 157320 157181 264820 273220 280820 178161 176020 181040 170540 182061 181920 1B3STD 18.7D&1
28 16.15%40 16.0020 158881 268620 276620 284520 16.02561 18.0B20 183850 162560 184761 184629 186300 19.0261
29 163640 182120 161981 272420 280420 288820 183461 183320 18.6370 184080 18.6061 180320 1B.EBID 192561

] 166240 184720 164581 276320 294230 202520 166361 18.6220 15.0400 1B.E000 100061 180020 101840 105761

3l 168740 187220 167081 278020 28.8120 208020 1BEB61 18.BR2D 191930 100530 192261 192120 103060 19.8161

32 171340 180820 160681 283020 201B20 200820 109461 101320 104440 103040 105261 105120 108080 200061

EE 173840 172120 17.10981 287820 205520 303020 104261 104120 107380 105070 107761 107820 10.0400 20,3061

34 176140 174620 17.4481 201220 200520 307520 106461 10.6320 10.0600 10.8100 200461 200320 20220 20.6661

35 17.8840 177120 178081 205230 303320 314120 1008261 100120 202510 201110 202061 202820 204740 200261

36 180740 178220 179081 200220 306020 315020 202081 201620 205240 203830 J05661 205520 207460 21.1B61

EXi 163840 182120 181981 302420 310620 31.8720 204561 204420 207880 206250 208261 208120 21.0080 214061
Board Approved 5 04.21
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4
26
21775

14 8720
15.0z28
15.0220
152220
153328
154120
15.5420
155428
155420
167320
158120
16.1122
16.2528
165828
16.8220
171122
17.3520
178220
17.8820
161820
164720
166820
10122
102420
10.5620
108020
20.0820
202820
208520
208120
211722
214820

4
m7?
25075

15.0020
15.1520
15.1520
15.3530
154650
15.5450
15,6860
15,6860
15,6860
15.B6B0
16.0580
18.2610
16.5020
16.7440
18.8770
17.2500
17.5100
17.70830
18.0540
18.3570
18.6500
18.8820
19.1840
194370
19.7380
19.8000
02720
20.5650
208470
21.1180
21.3810
21,6830

5
s
15075

15.3350
15.4850
15.4850
15.6880
15.8070
15.8870
16.0180
16.0180
16.0180
16.2000
16.3810
16.5840
16.8250
17.0670
17.2000
17.5410
17.8230
18.0050
183770
18.6500
18.9120
19.2040
10.4780
10.7500
20.0300
20.3030
20.5850
20.8770
21.1380
214320
21.6840
21.9850

[
m
54735

15.6880
15.8480
15.8480
16.0500
16.1600
16.2400
16.3720
16.3720
16.3720
16.5630
16.7650
16. 8660
171780
174600
176820
17.8340
1B.2160
1B.4880
16.7200
10.0220
10.2840
10.5870
108320
20.1420
20,4040
20 6660
20.8480
21.1200
21.5020
21.7740
220480
223280

ESP SALARY SCHEDULES 2021-22

)
Ush
19675

18.2561
16.4061
18.4061
18.6061
16.7261
18.8161
18.8561
16.8561
18.8561
17,1461
17.3361
17.5361
17.7561
17.BB61
182481
18.4061
18.7061
19.0261
122561
19.5761
19.B561
20.1161
204061
206861
20.8461
212161
214061
21.7561
22 D561
22,3181
22 6161
22 BBE1

16.3520
16.5020
16.5020
16.7040
16.8250
16.9180
17.0570
17.0570
17.0570
17.2480
17.4400
17.8420
17.8840
15.0850
18.3570
18.8100
18.8200
19.1430
19.3780
19.6930
19.9300

0.5340
.a180
21.0780
21.3510
21.8330
21.8850
21880
22 4800
27820
30340

]
Tl
18675

16.5881
16.7361
16.7281
169381
17.0861
171581
17.2081
17.3061
17.3081
17.4781
17.6781
17.8781
1B.0861
163461
1B.56881
188281
101081
103781
106461
109561
20.2181
20.4881
207861
21.0081
21.2081
21.5861
21.8881
22.1481
224481
22.8781
229661
23.2m%1

]
s
NTT5

18.5720
18.7228
18.7220
18.8220
17.0528
17.1420
172020
172828
172020
17 4620
17.6620
17.B620
18.0828
18.3320
18.5520
18.8220
19.0020
19.3620
19.6320
19.8420
202020
204720
207520
200020
212820
215720
21.B520
221328
224320
22 6620
2208520
232120

]
UTé
BL7S

16.5854
16.7154
16.7154
16.9154
17.0452
17.1354
17.2854
17.285¢
17.2854
17.4554
17.6554
17.8554
18.0754
18.3254
18.5454
18.8154
19.0854
19.3554
19.6254
19.8354
201954

20.7454
20.0854
21.2854
21.5854
21.8454
221254
124254
22 9554
228454
232054

]
m4
25275

16.7260
168760
168760
17.0780
17.2080
17.2800
17.4500
17.4500
17.4500
17.6310
17.8240
18.0240
18.2570
164880
18.7300
10.0020
102640
10.5460
188200
20.1320
202830

208480
21.1200
21.5020
21.7740
22.0570
222480
26410
22.8830
23.1860
234270

L
LIt
NTT3

160520
171028
171028
17.3020
174228
17.5320
176820
176628
176820
17.B520
13.0520
182620
13.4B20
18,6828
18.0B20
191820
104520
10.7420
20.0228
202820
20.5620
20.6420
211220
214120
21.6728
21,0620

22 4820
227720
23.0620
23,3520
235720

)
Lt}
BL7S

16.0454
17.0854
17.0954
17.2054
174154
17.5254
17.8754
17.8754
17.8754
17.8454
18.0454
18.2554
184754
18.8854
18.9754
19.1854
194454
19.7354
200154
202754
205554

211154
21.4054
21.6854
21.9554
21154
224354
27654
230554
233454
235654

L]
ms
25275

17.1100
17.2600
17.2600
17.4810
17.5820
17.6220
17.8440
17.8440
17.8440
1B.0250
1B.2160
1B.4280
1B.6500
1B.8220
101540
103780
106280
10.82:00
20.2120
204740
20.7580
21.0280
213310
218120
21.8780
221870
224200
22,7020
229930
232780
23.5780
23.8100

Board Approwed 5.04.21

10
49
18875

17.3820
17.5320
17.5320
17.7320
17.6620
17.0520
18.1020
18.1020
18.1020
18.3020
18.40820
18,6020
18.8520
19,1820
10.4420
18.7120
19.0020
202520
20.5320
20.8020
21.0020
21.3520
21,6320
21.0220
222020
224820
227120
23.0220
233120
23.5520
23,8820
241120
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ESP SALARY SCHEDULES 2021-22

2021-22 Schedule

Pay Level 10 (1] 0 10 104 e wnc 10D X 11 11 1IX 11 12
Slot # o 45 e ma 40 U5l T4l 3 U47 55 iy U438 56 Lt ]
Deesc 21775 23175 15045 25275 25175 BSMTS 23A0S5 0 25475 15D 165 15AT5 15ATS IMATS TS

Change fo Base
Doays
HeourvTay
Hours*Days
Addl Per Hr
Exp. Step
] 173628 17.3554 17.5820 17.5210 178560 18.1870 187010 187820 221490 1B.7151 18.8830 223700 202851 2032720
1 175128 175054 17.7420 17.6710 181060 183370 1B8.8510 18.8320 222990 1B.8551 19.0330 224200 204351 204228
1 175128 175054 17.7420 17.6710 181060 183370 18.8510 188320 222990 1B.8851 19.0330 224200 204351 204220
ER 17.7128 177054 17.8430 17.8730 18.3080 18.5380 10.0530 19.1340 225000 10.0851 192400 2248210 206351 206220

10 178428 178354 180750 16.0050 134480 186700 101840 182750 Z2AG710 102061 183760 227920 207861 207828
11 179320 170254 181850 1B.0060 185400 187710 103040 193850 227920 103061 104860 229130 209181 200020
12 1B0820 180754 183280 182570 187000 189420 104760 195570 220840 104761 1068470 231050 21.0861 21.0820
13 160828 180754 183200 162570 137000 188420 104760 185570 220340 104761 186470 231050 21.0861 21.0828
14 1B0EZ0 180754 183280 182570 187000 189420 104760 195570 220840 104761 1068470 231050 21.0881 21.0820
15 1B2820 182754 185100 1B8.4480 18.B020 19.1340 106470 19.7BBO 232240 10.7161 19.BBOD 233370 2134561 21.3320
16 164720 134654 17000 1B.6400 1900830 193240 108300 200500 Z34770 109761 201510 234500 21.5861 215720
17 1B6720 1866854 180420 188720 190.2840 195570 20.0610 203120 237300 202261 204040 239310 21.8581 21.8420
18 1688328 188254 121730 101040 19.5370 19.7830 202720 205540 24.0520 20.5261 20.7080 24.2340 221461 221320
19 181728 19.1654 124200 10.3560 197500 200500 205140 207060 243440 208261 21.0080 246370 Z24561 224420
20 104770 104154 198770 106080 19.8000 203230 207760 210380 2448770 21.1361 213320 250000 227561 227420
al 106920 106854 199300 1086080 202630 205850 21.0080 212700 25.0290 21.4661 21.6830 253430 23.0851 23.0720
)t 108720 100654 202330 201620 205140 208870 21.2800 215730 252910 21.8061 21.0060 257550 234161 234020
3 202320 202254 204050 204240 208160 211180 21.5520 21.B440 254740 221661 223500 261380 237861 237520
24 205128 205054 207770 207060 210880 214210 21.8250 221370 259770 225061 227020 265320 24.0881 24.0820
a5 207820 207754 21.0430 209780 213600 218040 221270 224200 263200 228851 230850 2I7.0050 244761 244620
26 10728 0854 2M.3410 212700 216540 219850 223000 226010 26.8330 232161 234170 274080 248351 248220
27 212328 213254 21.8030 21.5230 218360 222380 226820 220830 269750 23.5061 23.7BOD 278420 251561 25.1420
28 216120 216054 218350 21.8160 222280 225300 220530 233760 272080 2304561 241630 282550 255461 255320
] 219020 2168054 221830 221170 224800 227020 232550 235480 27.6410 242851 245050 280300 258861 258720

30 221828 221754 224500 223800 227620 23.0840 235580 23.8100 27.5730 246461 24.86B0 201120 26.2381 282220

3l 224620 224554 227410 226720 230540 23.3560 237000 241220 282050 240761 252010 20.5360 26.5081 265820

EV] 206020 226854 270830 229120 233370 23.6400 240030 243750 286130 252451 OJ55740 20.0880 26.0481 280300

33 230028 228054 232850 232160 23.61B0 239110 243840 246770 280800 257061 250370 304020 27.3261 27.3120

34 232020 232854 235890 235170 23.8020 24.1830 246570 240600 292330 260661 28.3100 308060 27.6881 27.6520

33 235320 235254 238410 237700 24.1840 244650 240200 252470 206380 264161 266620 31.2400 28.0181 29.0028

36 238620 238554 241520 240820 244450 247330 251910 255130 28.8880 267761 27.0250 31.6720 26.3761 283620

37 240920 240854 243040 242240 247270 25.0500 254730 258060 203020 271261 27.36B0 320850 2B.7281 297120
Board Approved 5.04.21
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ESP SALARY SCHEDULES 2021-22

2021-22 Sehedule

Pay Level 12 11X 13 14 15 16 17 1D 1D 1D 1D 1D 1D
Slot LiEd ] Us3 Uaz s LIk ] Uas e UA3 TAS T3 UAS TB3 UBS
Deesc 25275 25175 15075 25205 15A75 M5ATS5 0 25275 +Degree +Depree  +Degres 50%0+Depree 50% +60 Hours 50 Hours

Change to Base 750.00 750.00 37500 375.00 500.00 300.00
Days 184 194 196 190 186 196
HoursTay 7.00 7.50 37 350 7.00 750
Hoars*Days 1372.00 1470.00 T35.00 6500 1372.00 1470.00
Addl Per Hr 0.5466 05102 03551 05630 03644 03401
Exp. Step
] 204760 240030 225110 241840 255550 271080 2B.9830 130524 130083 127512 132247 128702 12.B362
1 206260 241530 228810 243140 257050 27.3180 201420 132024 131563 120012 133747 130202 12.BB62
2 206260 241530 228810 243140 257050 27.3180 201430 132024 131583 120012 133747 130202  12.8B62
£ 208330 243550 228680 245230 250080 I27.5200 203440 134024 133583 131012 135747 13ZXM2 131862

10 208880 245460 230340 248070 28.0080 I7.¥II0 205760 134004 134483 131012 130047 133102 132762
11 210880 246770 231780 248300 242600 27.8330 207370 135524 138063 132512 137247 133702 133362
12 212800 24.BBBD 233760 250610 264810 281340 300180 130624 138163 133612 138347 134802 134462
13 212800 24.BBBD 233780 250610 26.4B10 281340 300180 136624 138163 133612 128347 134802 134462
14 212800 24.BBBOD 233780 25.0610 26.48B10 281340 300180 130824 138163 133612 128347 134802 134462
15 215330 251700 236080 252710 267130 283730 302410 1338524 13.8D63 135512 140247 136702 13.6362
16 217740 254530 238800 255130 240750 285330 304820 140324 138863 13732 142047 138502 138162
17 220460 257850 241220 257750 272370 288000 30.77ED 142224 141783 138212 143847 1402 14.0062
18 223520 281200 244250 260370 275400 201420 31.0880 144524 144083 141512 140247 42702 142362
19 226510 284020 247180 263500 278220 204440 313700 140924 148483 143012 1489047 45102 144762
20 229540 28.8750 250500 268530 231650 287370 317130 149324 148863 146312 1501047 147802 147162
] | 232080 2726870 253440 260550 234870 300090 320040 151824 151183 148612 153347 140802 140482
2 236280 276610 257280 272670 238300 303320 323380 154424 153883 151412 150147 15802 152262

pE] 230810 230040 260370 276300 201730 307340 327000 157124 166663 154112 158847 155302  15.4062
24 243140 234670 263010 279830 205450 311080 331040 159824 150163 156812 161347 157802 157462
15 246870 280200 267540 2B3660 ZOATRO0 314200 334320 162224 161763 150212 163047 160402  16.0062
6 250600 293230 271230 2BGBE0 302500 318140 338000 164024 164483 181012 1686847 163102  18.27A2
7 253830 207570 274700 201010 306440 221780 341820 167224 166763 184212 168047 165402  16.5062
b1 2577E0 301760 278120 204440 3007TR0 325300 345440 170124 160663 18T112 171847 168302  16.7DE2
9 261180 306240 282050 208070 313300 320120 348780 172724 172263 180712 174447 170002 17.0582
0 264810 310170 285680 301800 317420 332040 352700 175424 174063 172412 177147 173602  17.3262
ED 268440 314710 280320 305240 320650 336730 366330 177024 177463 174012 170647 1TEI02  17.57A2
ER 274970 310040 202040 305750 324480 340200 350860 160824 1BOBE3 177812 162547 170002 17.B6G2
EE] ITEED0 323170 206480 312580 32R110 343330 363400 163324 1B2ZBG3 180312 165047 181502 181162
34 278230 327500 300400 316120 331630 347180 367240 168124 1B5883 183112 1BTA47 184302  14.3082
35 262860 331630 303720 310850 335270 351200 37.0850 168624 1BBIG3 185612 100347 1B6B02  18.6462
6 JRE3B0 335770 307340 323360 336700 354470 374580 101124  10DBE3 188112 102847 1B9302  14.BDAD
7 200010 340000 311080 327000 342420 258050 37.8300 104024 103563 101012 105747 102302  10.1BG2
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Pay Level 1
Slot # =]
Deesc +FFR

Change fo Base 150.00
Days 196
HeourvTay T00
Hours*Day= 1372.00
Addl Per Hr 0.1822
Exp. Step

] 12.6BB0

1 12,8380

1 12,8380

ER 13.0380

10 13.1280

11 13.1BB0

12 132880

13 132880

14 132880

15 134880

14 13,6680

17 13.B580

18 14.0BB0

19 14.3280

20 14 5680

al 14.78B0

)t 150780

3 153480

24 15.5080

a5 15.8580

26 16.1280

a7 16.3580

28 16.6480

] 16.00B0

30 17.1780

il 174280

2 17.7180

33 17.06B0

34 182480

35 1840880

3b 18.7480

37 18.0380

1

250.00
194
7.50
1470.00
0.1701

12.8882
12.8182
12.8182
130182
13.10682
13.1882
13.2782
13.2782
13.2782
13.4882
13.6482
13.8382
14.0882
14.3082
14.5482
14.7782
15.0562
15.3282
15.5782
15.8382
16.1082
16.3382
16.6282
16.8882
17.1562
17.4082
17.8082
17.9482
18.2282
18.4782
18.7282
10.0182

1E
Al
+ Diegres
750,00
128
7.00
1316.00
05731

12.3851
12.5151
12.5151
12.7151
12.8051
12.8751
12.9751
128751
12.9751
13.1251
133251
13.5051
13.7251
139851
141751
14,4051
14 6851
14.8851
15.1451
15.3851
158451
15.8851
16.1451
16.4151
166551
16.9051
17.1851
174051
17.6251
17.8151
1B8.1551
18.4251

1E
TAR
+ Diegres

T50.00

128

5.00
220,00
0.7979

128507
12,8007
128007
13.0007
13.0807
13.1607
132607
132607
132607
13.4207
136107
13,7007
14.0107
14 2507
14 4607
14 6007
14 9507
151707
15.4307
15,6707
15,8307
18.1707
16.4307
18.7007
16.8407
17.1807
17.4407
17.60807
17.8107
182007
18.4407
18.7207

ESP SALARY SCHEDULES 2021-22

1E
UAS
+ Degres
375.00
183
350
640,50
05920

123840
125340
125340
127340
126240
128040
12.0040
128840
120040
13.1540
13.3440
13,5240
13.7440
138640
14.1040
144240
14,6840
14.0040
15.1640
154040
15,6640
15.0040
16.1640
164340
16.6740
16.0240
17.1740
174240
17,6440
17.82340
18.1740
184540

1E
TB6
-+ Hours
250.00
183
3.50
4050
0.3958

12.1888
12.3333
123388
12.5388
12.8283
12.8083
12.7088
12.7833
12.7983
12.9588
13.1483
13.3288
13.5488
13.7833
13.8033
14.2288
14.4833
14.7088
14.8833
15.2083
15.4888
15.7088
15.8833
16.2388
16.4788
16.7288
16.9788
17.2288
174483
17.7388
17.8783
18.2588

14.0230
14 2830
14 5030
14,7630
15.0030
15. 2630
15.5020
15.7630
16.0320
16.2720
16.5230
16.7720
17.0220
17.2430
17.5330
17.7730
1B6.0520

1E
TB1
-+l Homrs
500,00
188
7.00
1316.00
0.3820

121740
123240
123240
125240
126140
126840
127840
127840
127840
128440
131340
133140
135340
137740
138840
142140
14.4740
14 6040
14.2540
151840
15.4540
15.6840
159540
182240
16.4640
16.7140
16,9640
172140
174340
177240
172640
182440

1E
UBT
+i0 Hours
S00.00
188
575
1081.00
04625

122875
124375
124375
126375
127275
127075
12,8075
12.6875
12.8075
13,0575
132475
134275
13.6475
13.BB75
14,0075
143275
145675
14.B075
15.0675
15.3075
155675
15.8075
16.0675
16.3375
165775
16.8275
170775
173275
17.5475
17.8375
180775
183575

1E

135.00
183
350
54050
0.1952

12,1382
12.2382
12.2892
124892
12.5782
12.8402
127402
12.7482
127402
12.9092
13.0092
13.2792
134802
13.7382
13.9402
14.1782
144392
14.8502
14.8182
15.1582
154182
15.8582
15.9182
16,1882
16.4202
16.6792
16.9202
17.1782
17.3892
17.8892
17.9282
18.2092

1F
TAZ
+ Diegres
750,00
128
7.00
131600
05731

12.8851
13.451
13.0451
13.2451
13.3351
133851
134851
134851
13.4851
13.8551
13.8251
14.0151
14,2051
144151
14,8351
14.8451
15.0451
15.3251
15.5851
15.8251
16.0751
16.2051
16.5751
16.7851
17.0451
17.2851
17.5551
17.7851
1B.0351
1B.2851
1B.4851
1B.7851

IF IF
Ta4 TAT
+Diegree +Degres
T50.00 375.00
186 183
750 3.50
1470.00 640,50
05102 0.5929
128163 120149
128663 130649
129663 130649
13.1663 132649
132563 133549
133163 134149
134163 135149
134163 135149
134163 135149
135763 136749
137463 138440
138363 140349
141263 142240
143363 144340
145563 146540
147663  14.8649
149663 150649
152463 153440
155062 156049
157463 158440
158863 160049
182263 163249
18.4863 165040
18.7063 168040
18.9663  17.0649
172163  17.3149
174763 175749
17.7062  17.B049
179563 180549
182063 183049
184163 185140
18.7063 18.BD49
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2021-22 Schedule

Pay Level i3 1F 1F
Shot # B4 ;] UB3
Dhesc +i0 Hours +80 Hours  +3) Hours
Change fo Base 500.00 506000 50000
Days 196 188 128
HoursTay 750 7.00 3.50
Hoars*Days 147000 1316.00 658.00
Addl Per Hr 0.3401 0.3820 07589
Exp. Step

] 126462 127040 132330

1 127B62 12.8540 133838

1 127062 12.8540 132839

39 128062 13.0540 13.5839

10 130862 131440 136738

11 13,1462 132040 137222

12 132462 133040 13.8330

13 132462 133040 138338

14 132462 133040 138223

15 134062 134640 139030

15 136762 13.6340 14,1832

17 137662 13.8240 142530

18 138562 14.0140 145428

19 14,1662 142240 14.7538

20 143862 144440 149720

2l 145062 14.6540 151839

v 147062 143540 153833

3 150762 151340 156830

24 15,3362 153940 159228

25 156762 15.6340 16.1832

25 15,8262 15.8840 168.4122

27 16,0562 16.1140 168428

28 16,3262 16.38340 169122

9 16,5362 16.5840 17.1238

30 16,7862  16.8540 17.2828

il 170462 17.1040 178332

i 17.3062 17.3840 17.80330

33 17.5362 17.5840 1B.1228

34 17.7B62 17.3440 1B3TD

35 180362 18.0940 1BEZ3D

34 182462 18.3040 1B.8338

37 186362 185840 101229

IF
TC:

250.00
128
100

1316.00

01910

125130
126630
126630
128630
128530
13.0130
13.1130
13.1130
13.1130
132730
13.4430
13,6330
13.8230
14.0330
142530
14 4630
14 6630
148430
152030
15.4430
15,6830
15.8230
16.1830
16.4030
16.6630
16.8130
17.1730
17.4030
17.6530
17.8030
18.1130
18.4030

ESP SALARY SCHEDULES 2021-22

IF
LI |
+PFR
250,00
196
750
1470.00
01701

124762
126262
126262
12.8262
128162
128762
13.0762
13.0762
13.0762
13.2362
134062
13.5062
13.7862
13,8862
142162
144262
146262
14.0062
15.1662
154062
15.6562
15.8862
16.1562
16.3662
16.6262
16.6762
17.1362
17.3662
176162
17.B662
18.0762
18.3662

1K 1K
i 1] Ll
IE w Assac 1K wBach
50000 118100
188 128
T.00 7.00
131600 1316.00
04491 08974
218211 22.2604
218711 224184
218711 224104
AT 226184
23411 22.7804
24811 22.0004
28811 23.1004
28811  23.10084
28811 23.1004
29011 23.3404
31511  23.5004
34311 23874
DT M7
240311 244734
243011 2485304
27211 251604
250811  25.5004
254211 25.5504
25.8011  26.2484
281811 26.6204
285011 27.0304
26,8311 27374
T3 277504
Ireail 2B.1304
28.0811 2B.5204
284411 2B.EED4
ZB8411  20.2804
282311 20.67H4
08711 30.01%4
a7l 304184
303711 30.8184
308811 31.1304

1K IKA 1IKA 1KB 1IKE
Td6 Lk 13 T66 L7
1E wMast 1KA w Assoc 1KA w Bach 1EB w Assoc 1EB w Bach
1477.00 591.00 1181.00 59100 1181.00
128 188 128 128 128
700 700 7.00 1.00 1.00
1316.00 1316.00 1316.00 1314.00 1315.00
11133 04491 08974 04401 0.8974
224p43  22.5011 23.0004 23381 238204
225443 22.7411 23.1884 235N 23.87R4
228443 227411 23,1804 2351 2307R4
228443 22.0411 23,3804 237N 241784
230143 231111 23 5504 238011 24 3404
231343 23.231 236784 243N 24 4704
233343 234211 23,5604 242411 24 GEB4
233343 23421 235604 24241 24 GER4
233343 234211 235504 24241 24 6BD4
235743  23.8811 241204 244811 24 0204
238243 23.9211 24 3504 24751 251084
241043 24221 24 BED4 251 25 4604
244043 245211 24 EB4 25341 25.7EB4
247043 24841 252884 25821 26,0684
250843 251711 255184 25881 204204
253043 25.5211 25,0504 282011 26,7304
257343 258511 26,2004 288511 270084
200843  26.2311 266784 27 411 27 4804
204743  26.6211 27.0684 r4in 27.B5B4
258543  26.8811 274704 27 8011 232404
272643 273N 27.B184 23.186M 23 6004
2re43 TN 28.2184 28531 28.87B4
27943 2B.1311 2B.5784 238011 203404
233643  2B.4011 28.5304 22311 297504
287543  2B.8TN1 20,3184 297011 301484
201143 20.2611 20,7034 300511 304084
205143 208311 30.0784 30431 30.ETR4
208043  30.0011 30.4484 308411 312884
302443  30.4011 30.8404 31201 316484
308443  30.7811 31,7704 31,5811 32.0084
30443 311411 31.5884 38N 32,3084
3136843 315111 31.0504 323N 32.76R4
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181857
18.3457
103457
10.5627
18.6BB7
10.70B7
10.0507
18.8507
10.0507
201827
204637
207167
21.0207
21.3207
21.6447
21.0757
X2 30B7
ETIT
230147
233077
7T
24,0827
24 4757
24 8177
251807
255137
25 BBET
26.24087
266227
260747
273377
27 6BOT

11
U3

1181.00
152
7.50

189000

06240

10.5079
18.6579
10.8579
10.9849
20.0009
201109
20.2719
x0.2719
X.2719
20.5049
X.7759
21.0289
21.3329
21.6329
21.9589
272879
26209
20839
233289
317099
24419

247879
251209
254829
25.8259
261089
26.5819
269340
27.2889
27.6489
27.9029

11
38

1477.00
21
7.50

1890.00

07815

106845
18.8145
10.8145
20.0215
20.1575
20.2875
20.4285
204285
20.4285
20.8815
20.9325
21.1855
214885
21.7885
21135
224445
2775
23.1405
234835
238865
24 1885
24.5615
24 8445
252885
206485
259825
26.3555
26.7T185
70815
274435
27 8085
2B.1485

12

59100
152
150

1200.00

03127

2M.7BET
208387
209387
211457
21.3007
4107
215027
215827
215027
21,8457
22 DBET
22 3587
22 6647

232787

238417
242037
24 6267
24 9007
25377
25,6857
2G.0B7F
25.4307
26,7837
271567
275007
278827
282357
285087
28.8507
203137

ESP SALARY SCHEDULES 2021-22

12

118100
152
750

1E90.00

06240

21.1009
21.2500
21.2509
214579
216120
2M.7220
21.0040
218048
21.0040
221579
223080
2 ETD9
228769
232759
2358BD
2308209
24 2530
24 605D
248380
253119
256840
26.0079
26,3000
267420
27.1059
27 4680
7 B219
282040
285470
280109
282620
20 6250

11
L

147700
152
7.50

1890.00

0.7815

21.2575
214075
21.4075
21.8145
21.7685
218705
20815
220615
20815
23145
2 5555
28275
231335
234325
237455
240775
244105
247825
25,0955
25,4685
258415
261845
265565
26,8905
27.2825
278255
279785
283815
287045
20.0875
284185
207325

12
UEl
Masters
1477.00
i )
7.50
1627.50
09075

21.1804
21334
213304
21.5304
216804
21.8104
21.0004
219804
21.0004
22.2404
224804
227504
23.44
23.3504
23.6504
23.8804
243104
24 8604
24 9004
26.3704
257304

264404
26.7804
2712
27 4904
27.8404
28.2204
2B.5604
26.9104
20274
206204

12
Lt ]
12*2587217

a7
150
153750

237020
238420
239420
24 1420
243320
24 4820
24 6020
24 6020
24 6020
24 9020
253720
255020
258420
263128
20,6620
27.0628
274520
278720

287120
201420

209820
303020
30.8020
312320
31.68520
321028

333520
337620

1
T#

1181.00
17
750

163750

0.7257

200088
21.1488
21.1488
21.3488
21.5088
21.6288
21.80B8
21.6088
21.80B8
220588
222088
22 hEBa
22,8568
23.1688
234688
237088
241288
24 4788
24.80B8
25.1BB8
255488
25.6668
262568
26.5088
26.0488
27.30B8
27 6588
280368
28.37E8
287288
290888
204388

X
a7

1181.00
252
7.50

189000

0.6240

248279
247779
247779
249700
251708
253019
255120
255120
255120
257040
265.0779
54100
26,7530
271188
274000
27.8919
282350
287189
Za.0a1e
5440
200470
0.3319
30.8009
31.2480
318419
320959
325280
28410
333740
177
.28
48240

13
sz

501.00
1
7.50

1890.00

03127

28237
28737
29737
231807
233487
234887
238887
236887
238887
387
MATIT
244347
24.7377
25.0307
253827
258587
26.0387
2634497
267027
270887
27 4357
ZrreT
2B.12M47
2BEITT
2B.8807
202447
20 8087
2D.8587
303317
30.68847
310467
3.4207

13 13
TS0 Tl
Bachelors ~— Masters
1181.00 1477.00
253 152
150 750
1200.00 1800.00
06249 0.7815
231350 232025
232850 234435
232850 234425
234020 236405
236588 23B155
238000 230575
240000 241575
240008 241575
240000 241575
243330  24.3005
244840 246415
247460 240035
250488 252065
2534720 254005
258740 258315
2506B0 281255
283500 285075
258618 28B1BES
270158 2ZTAT2S
273TBR 2T R3E5
277470 2T DD45
281038 282605
234360 2BAD35
238280 2B.DBES
291828 ZB.MB5
205560 207135
2008180 300755
302T0R 3D4ITH
308430 20.BDOS
308068 311535
33a5seR 315155
3NT7iz0 21.BBES
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Pay Level 14 14
Shot # T84 fiw |
Dhesc Asspoiates  Bachelors

Change fo Base 5001.00 118100
Days 252 152
HoursTay 750 7.50
Hoars*Days 180000 189000
Addl Per Hr 03137 0.6240
Exp. Step

244767 247330
24 6267 24.9339
24 6267 240330
24 B347 251489
250087 253219
251517 2540390
253737  25.0859
253737 250859
253737 250850
255837 258950
258257 261370
260877 263000
26,3407 260019
266727 260349
260857 272770
272677 27.5709
27 57RT 378919
270427 282540
283057 2B8179
2BGTBT 280009
200107 203229

207567  30.0039
301187 304319
205027 2089149
308367  31.1489
311B77 314000
31.5707 218329
31.0247 3223590
323077 320199
326507 329629
330927 333249

1477.00
21
7.50

1890.00

07815

24 Q455
250855
250855
25.3035
254785
256205
25.8425
25,8425
25,8425
26.0525
26.2845
26.5585
26.8185
271415
274345
27.7385
2B.0485
284115
2B.7T7T45
20,1475
204785
208825
30. 2255
30.5885
30.8715
31.3055
31.8585
32.0285
323935
327785
33.1185
334815

03127

258677
280177
8.0177
282207
254107
2856827
287037
26,7837
8.7037
27.0257
2T 3BT
275407
278527
81M7
284777
87007
201427
204857
298577
301807
3056827
30.8567
31.2BEF
318427
320847

327607
33237
334857
33saoF
MHA817
34 5547
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118100
152
750

1E90.00

06240

261709
263200
263200
265320
267220
268740
27.1059
27.1059
271059
273379
27 5000
27 BE19
281640
284460
28.7BRD
221119
204540
207079
20.1609
305020
308740
21.2689
31.6009
31.0540
323660
32 6RO
130720
334350
33T
341519
45039
34 BBED

15

147700
152
7.5000
1890.00
0.7815

26,3385
264385
264385
26,8305
26,8785
270315
27.2825
272625
27.2825
274045
27.7565
280185
283215
28,8035
280485
202085
208115
209545
20.3285
308505
31.0315
31.4255
37575
21115
325235
32 8485
332295
33.5925
339345
34.3085
34.6605
35.0235

15 16
&S i)
Specialist Associates
1826.0:0 59100
25 252
75000 150
189000  12090.00
09661 03127
26.5211 274807
266711 278307
266711 278307
26.8741 278337
270841 280437
272181 281857
274471 284467
274471 204467
274471 284467
276781 288857
278411 230007
2803 20477
2B.5081 204547
2B.7881 207567
201311 3000407
204531 303817
207981 305847
30.1381 310467
30.5111 314207
30.8441 31 TIIT
32181 321267
316101 324887
31.8421 328517
J2.2081 33347
32.7081 335067
33.0311 330407
33414 3433
337771 345057
1191 350287
344931 354327
48451 357547
A5.2081 381177

16
63

1181.00
152
750

180000

277029
278429
270429
281449
28,3559
285079
287589
287569
287589
280079
202129
204849
29.7669
30.0689
303619
30,6039
31.0069
31.3589
317328
320449
324389
32.6009
331639
33,5369
33168
342529
346440
350079
35.3409
357440
36,0669
364200

16
U4

147700
252
7.50

189000

0.7815

279405
280885
280995
283015
285125
288845
289155
259155
289155
201545
03805
X5
288235
30.2255
30.5185
30.8505
31.1835
31.5155
231.8885
3225
325055
328575
333205
338035
HA.0755
34 4095
4805
25,1845
354075
359015
362235
35.5885

17

1181.00
1
7.50

1890.00

06240

208180
287668
20.TeED
209880
30. 2008
302818
308420
306428
308420
30.8650
I 11en
31.3800
31.6828
31.8848
3233
32.68280
32.9620
333240
33.7288
3 0560
4330
34.8160
351680
35.5020
35.8848
362570
366100
36.8728
373450
aFTien
3B.0&22
3B.4540
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APPENDIX E: EDUCATION SUPPORT PROFESSIONALS (ESP) SUPPLEMENTS

Type Amount
o Paraprofessional (Juvenile Detention Center) $ 592.00
e First Aid/ CPR [One (1) per school] $ 500.00

e Employee Recruitment Incentive Supplement
1. The Superintendent and School District Leadership Team shall provide an employee
recruitment incentive equal to $250.00 for each job candidate referred to and successfully
hired by the School District.

0 The estimated cost to the School District would be $75,000 per year based upon
approximately 300 referring employees.

0 “Successfully hired” shall mean the referred job candidate who completes all required
steps for onboarding and who remains an employee for a minimum of ninety (90) days.

2. The Department of Human Resources shall promulgate the procedures for recordkeeping
and manage the collection of forms related to this incentive.

3. The incentive shall be paid as a bonus on a quarterly basis.
4. Employees who make three (3) or more successfully hired referrals shall be designated as
“Super Recruiters” and may be entered into a drawing for a prize donated by a business

sponsor (e.g., restaurant gift card, hotel stay, etc.).

5. Administrators would not be eligible for this incentive since recruitment is an existing job
requirement.
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APPENDIX F: CROSS-TRAINING PROFESSIONAL GROWTH PLAN

CROSS-TRAINING CHECKLIST

Employee’s Name:
Employee’s Title:
Employee’s Work Location:
Employee’s Supervisor:
Employee Instructions: Please complete this checklist with your supervisor at the appropriate
times. Both parties should initial items as they are completed and then sign and the form
acknowledging as completed.

Supervisor’s Initials/ Employee Initials

1. Approval of immediate supervisor for cross training in this position

2. Review the classification specification and specific qualifications:

O Tasks to be completed

O Deadlines to be met

O Frequency of completion (daily, quarterly, annually, etc.)

O Required meetings

O Expectations of proficiency

3. Review the structure and procedures of the worksite and employee to be job shadowed
including:

O Department organization chart — highlight the names and duties of key personnel and who to
contact if the supervisor is not available

O Ordering/ Obtaining supplies

O Policy and procedures or handbook of worksite

O Approval of receiving supervisor and employee to be shadowed

4. Discuss appropriate staff development opportunities and requirements:

O Training and Development requirements

O Proposed plan for ensuring that duties and responsibilities are covered during job shadowing
and training

Employee’s Signature: Date:

Mentor’s Signature: Date:

Supervisor’s Signature: Date:
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CROSS TRAINING PLAN

Section 1
Employee’s Name:
Employee’s Title:

Employee’s Work Location:

Employee’s Supervisor:
Assessment Period:

Section 2 - Objectives

(Job Description Responsibilities to be focused on for this period)

1.

2.
3.
4.

Section 3 - Implementation

Mutually Agreed Upon
Objective Activity

Date

Time

Outcome/ Impact of
Activity

Section 4 - Performance - Assessment and Results

Completed Job Competencies

Employee Assessment of performance with examples

Supervisor Assessment of performance with examples

Additional training opportunities offered/ needed

Signature acknowledges receipt of this document. This form shall remain at the worksite and
shall not be placed in the employee's permanent personnel file until the cross training has
successfully been accomplished.

Employee’s Signature:

Supervisor’s Signature:

Revised: May 04, 2021

Date:

Date:
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NON-DISCRIMINATION NOTICE

The School District of Osceola County, Florida, does not discriminate on the basis of sex, race, color,
ethnic or national origin, religion, marital status, disability, age, political beliefs, sexual orientation,
gender, gender identification, social and family background, linguistic preference, pregnancy, or any
other basis prohibited by law in its educational programs, services or activities or in its hiring or
employment practices. Retaliation against an employee for engaging in a protected activity is
prohibited.

The School District also provides access to its facilities to the Boy Scouts and other patriotic youth
groups, as required by the Boy Scouts of America Equal Access Act.

Applicants/ individuals with disabilities requesting accommodations under the Americans with
Disabilities Act (ADA) may call the District's ADA Office at 407-870-4800 for assistance.

Questions, complaints, or requests for additional information regarding discrimination or harassment
may be sent to:

Tammy Cope-Otterson, Chief Human Resources Officer
The School District of Osceola County

Department of Human Resources Administrative Services
799 Bill Beck Boulevard

Kissimmee, FL 34744

Phone: 407-870-4800

Email: Tammy.Otterson@osceolaschools.net

PRINCIPLES OF PROFESSIONAL CONDUCT FOR THE EDUCATION PROFESSION IN
FLORIDA

Florida Education Standards Commission
Professionalism Through Integrity

Available on-line at the following website: http://www.fldoe.org/teaching/professional-
practices/code-of-ethics-principles-of-professio.stml
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